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Records Management

Federal Records Act of 1950 and Records Disposal Act of
1943

Maintain proper documentation of functions, policies,
decisions, procedures, organization, operations, and any
other agency business
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Best Practices

1. Determine people and resources
2. ldentity records needed

3. Establish procedures

4. Match records to records schedule

5. Get organized
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Best Practices (continued)

6. Document requirements and resources
/. Clean out

8. Organize remaining records

9. Maintain records

10. Inform and train others
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Laws and Regulations
* Federal Records Act of 1950
« Records Disposal Act of 1943
 Title 36 of the Code of Federal Regulations
* OMB Circular A-130

 Presidential and Federal Records Act Amendments of
2014

. 18 U.S.C. § 2071
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Freedom of Information Act

* Fosters transparency in government
* Requires initial response with page-count estimate

« Allows final response with full or partial response
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FOIA Exemptions

1. Classified national defense and foreign relation
information

2. Internal agency rules and practices
3. Information prohibited from disclosure by another law

4. Trade secrets and other confidential business
iInformation

5. Inter-agency or intra-agency communications
protected by legal privileges
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FOIA Exemptions (continued)

6. Unwarranted invasion of personal privacy
/. Information compiled for law enforcement purposes
8. Records relating to supervision of financial institutions

9. Geological information on wells
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FOIA Redactions

First NameLast Name Producer Name Addressl Ad City

Maria Elen Abundis FC Royal Crops, Inc. _ Los Angeles
Benyamin Aghachi A & B California Pistachios 1500 Midvale Ave. Los Angeles
Danny Aguiar Dan-Kat Ranch 14229 Avenue 180 Tulare
Danny Aguiar Simonich Farms Inc. 14229 Avenue 180 Tulare
Javad Ahmadian Lemoore Ranch 17530 Ventura Blvd, Ste 104 Encino
Javad Ahmadian Roxana 17530 Ventura Blvd, Ste 104 Encino
Majid ShavAhmadian  California Pistachio Farm 28865 Medea Mesa Road Agoura Hills
Simon Ahn Annie's Pistachio Farm Murrieta
Coni Airoso Airoso Brothers 1674 Champagne St. Tulare
Srinivasa Akkaraju Godavari Farms LLC _ San Ramon
Abbas Alaghebandii Chapparral Industries, Inc. 6850 Georgetown Pike Mclean
Abbas Alaghebandii MT Farms 6850 Georgetown Pike Mclean
Jared Allred Bowie Pecan P.O. Box 97 Bowie

Ron Allvin _ Lemoore
|John Almquist John & Laura Almquist 13665 E. Placita Nido Del Aguila Tucson
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Paperwork Reduction Act

Office of Management and Budget (OMB)

Forms, surveys and information collection systems

Notification to public of proposed forms

3-year renewal period
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Form Renewals
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Form Renewals

According to the Paperwork Reduction Act of 1995, an agency may not co
collection of information unless it displays a valid OMB control number. ~
0581-0189. The time required to complete this information collection is es
reviewing instructions, searching existing data sources, gathering and mair
of information.

SC-208 (Rev. 1/2017. Destroy previous editions.)
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Contact Information

USDA AMS Specialty Crops Program
Marketing Order and Agreement Division
Program Services Branch
(202) 720-6862

andrew.hatch@ams.usda.gov



