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Submitting an Offer on Invitation for Bid Solicitations
September 30, 2015

Submitting an Offer

Step 1: Follow the Portal Path:
e Suppliers > Bid Management > Enter Offers
e Under “Processed Since”, select the blank option so that no date appears and is blank.

USDA United States Department of Agriculture

Welcome VendorATwo FruitandVegetable
- Web-Based Supply Chain Management

BETTEEEN| Admin | Reports

Supplier Self Service Bid Management

I Enter Offers I

Detailed Navigation

E
= ‘Vendor Response Log
= Public Procurement Documents

Maintain Crganization

Find Bid Invitation

Bid Invitation Number: Document Name: Status:
|2200000072 | |[Open [+]

Transaction Type: Bid Inv Type: Processed Since:
| [~]] [~] | |'| | With Responses Only

Search results: 0 hits

Portal Favorites

view:|[8tandard Wiew] |v| | Print Version Export 4 Z

= Transaction Number Name Transaction Type Description Subtype R Deadline

Figure 1.
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Step 2: Enter Bid Invitation, also referred to as the Solicitation Number, in the “Bid Invitation Number” box.

e After entering the number and select “Start”

@ Enter Offers - WBSCM Portal

USDA United States Department of Agriculture
il eb-Based Supply Chain Management

Suppliers
Supplier Self Service  Bid Management  Maintain Organization

Enter Offers
[4] k] 4
I Detailed Navigation ' Find Bid Invitation
. Bid Invitation Number: IDocument Mame: Status:
= Public Procurement Documents 2+3537 | ||Open |‘.|
« Vendor Response Log
Transaction Type: Bid Inv Type: Processed Since:
I Portal Favorites B I [=]| [=] [Last 30 Days |~| [] With Responses Only
Search results: 0 hits
View|[Standard View] |=| [ Print Versian | Export 4 Filter

* o
=

Transaction Number = Name = Transaction Type Description = Subtype = R < Deadline =

Figure 2.

Step 3: Select “Maintain Vendor Response”

%2 Enter Offers - WBSCM Portal

USDA United States Department of Agriculture
Sl \/eb-Based Supply Chain Management

Suppliers
Supplier Self Service Bid Manag 1t in Org
Enter Offers
[da]m] 4
I Detailed Navigation X Find Bid Invitation
jl Enter Offer Bid Invitation Mumber: Document Mame: Status:
= Public Procurement Documents ‘2~3537 H ||Open |-|
- Vendor Response Log
Transaction Type: Bid Inv Type: Processed Since:
I Portal Favorites =0 | [=] [ [=] |Last 30 Days [~| []With Responses Only
Search results: 1 hits
View |[Standard View] |=| [ Print Version | Export 4 | Filter
*% Transaction Number = Name % Transaction Type Description = Subtype 2 R2= Deadline =
2000003537 AG-FDRB-S-13-0009-P0003 Dom Commodity Inv Definite Delivery 03/28/2013 14:01:00

(=] =1 Nieew! 1 ol - [~ [ =]
I = Maintain Vendor Response I

Figure 3.
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Step 4: Select “Create”
|m suppiiers - [ LI

Supplier Self Service  Bid Management

Enter Offers
[4]¥] 4

Dol levower Vendor R TYSON FOODS, INC
N Enter Offers) endor Response - . :
= Vendor Response Log

* Public Procurement Documents

Invitation

Portal Favorites =10

Invitation: | 2100000187 | @ Mame: |AG-PEGG-5-14-0018-P0001 Type: Dom Commodiy Inv Subtype: | Definite Delivery
Submizsion Deadline; 08/08/2014 06:00:00 Central Time (Dallas)

pop=e: 0 hits

|1| Copy f Change ﬁ Delete No Constraints Vendur Response Log E'l': Check

Viewe [Standard View] | Print Wersion Export.a T

* Wendor Response Response Status No Cnst  Changed Changed By Submitted Submitted By

Submit Response Withdraw

Figure 4.

Note: After selecting “Create” a pop up window will display error messages regarding attribute
questions and a request to check the offer. These error messages will go away after entering the
required data. The pop up window also opens the “Basic Data” link under the RFx Information Tab.

Step 5: Enter “Vendor Plant” and “Shipping Point” either by typing the number or clicking the white box
(@) to the right (Figure 5).

e Shipping Point ID numbers are 7-digits and start with “12.....”
e Vendor Plant ID numbers are 7-digits and start with “11.....”

e A list of your approved plants will pop up. Click on the blue box next to the plant you wish to select and

click on “OK” to confirm your selection (Figure 6). Repeat the same process for selecting your
Shipping Points.
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“

n Attributz FURNISH NAME, TITLE, PHONE NUMBER, AND E-MAIL ADDR is mandatory; maintain attribute value |

n Attribute OFFEROR CERTIFIES THAT ALL PRODUCT CONFORMS WITH T is mandstory: maintain attribute value |

ﬁmﬁmotm receipt of the tis y: maintsin attibute valie

hmﬂwmumﬂwﬂfm |

‘ RFx Response Number 3000021870 RFx Number 2200000054 Opening Date 12/21/2014 18:00:00 C5T RFx Response Version Number Active Version RFx Version Number 1

©ltems | Notesand Atachments | Condifions | Tracking
[ == |

Event Parameters l:l
Cumency: | {Intemal) United States Dollar (4 Dec.) |

Status and Statistics

OfferLsbel Adjust Frice:
T —

Shipping Pornc [ 3]

Figure 5.

All Values: Vendor Plant

1130435 BUNGE-DANVILLE IL BUNGE NORTH AMERICA, INC.
1130438 BUNGE-CRETE NE BUNGE NORTH AMERICA, INC.
130437 BUNGE-ATCHISON K3 BUNGE NORTH AMERICA, INC.
N BUNGEINTT-STROSE LA BUNGE NORTH AMERICA, INC.
maum BUNGE-SHIPRERS OFTION BUNGE NORTH AMERICA, INC.
1132430 BUNGE NA-DARROW LA BUNGE NORTH AMERICA, INC.
113243 BUNGE-DESTREHAN LA BUNGE NORTH AMERICA, INC.

Figure 6.
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Step 6: Click on the “Questions” link under the RFx Information tab (Figure 7).

e Click the right arrow on the horizontal scrollbar to scroll to the right to see all the questions (Figure 8).

RFx Response Number 3000022233 RFx Number 2100000265 Opening Date 06/20/2014 14:00:00 EST RFx Response Version Number Active Version RFx Version

ftems Notes and Attachments Conditions Tracking

Event Parameters |:|
Currency: |(hternaI)Unned States Dollar (4 Dec.)

Status and Statistics

Adist Prce

OfferLabel | |

endor Plant:
Shipping Point

* Goods Recipient muttiple muttiph

|_| + Ship-To Address multiple |mm
Figure 7.

| RFx Humber RFx Humber 2100000288 Opening Date 06/20/2014 14:00:00 EST RFx Response Version Number Active Version RFx Version Humber 1 ‘

-
Question A

OFFERCR CERTIFIES THAT THE OFFER IS MADE SUBJECT TO THE MASTER SOLICITATION, THE APPLICABLE SUPPLEMENTY

TIMELY PERFORMANCE: OFFEROR AND ANY SUBCONTRACTOR HAVE COMPLETED REQUIRED A

OFFEROR REQUESTS HUBZOME SMALL BUSINESS PRICE EVALUATION PREFEREMCE. APPLIES ONLY TO FIRMS CERTIFIED IN THE SMALL BUSINESS ADMINISTRATION'S HUBZONE PROGRAM (FAR SUBPART 198.13).MUST BE THE MANUFACT

'OFFEROR CERTIFIES THAT ALL PRODUCT CONFORMS WITH THE (APPLICABLE SPECIFICATION) AND NO CHANGES TO THE PRODUCTION PROCESS OR TECHNICAL PROPOSAL HAVE OCCURED

FURNISH NAME, TITLE, PHONE NUMBER, AND E-MAIL ADDRESS OF PERSON SUBMITTING THIS BID (MUST BE AN OFFICER OF THE COMPANY OR A PERSON AUTHORIZED TO EX

OFFEROR ACKNOWLEDGES RECEIPT OF THE AMENDMENT(S) TO THE SOLICITATIO)

IS THE OFFEROR AN ENTITY THAT HAS FILED ARTICLES OF INCORPORATION IN ONE OF THE FIFTY STATES, THE DISTRICT OF COLUMBIA, OR THE WARIOUS TERRITORIES OF THE UNITED STATES? YOU MUST ANSVVES

HAS THE OFFEROR BEEN CONVICTED OF A FELONY CRIMINAL VIOLATION UNDER FEDERY

HAS THE OFFEROR HAD ANY OFFICER OR AGENT OF OFFEROR CONVICTED OF A FELONY CRIMINAL VIOLATION FOR ACTIONS TAKEN ON BEHALF OF OFFEROR UNDER FEDER4

DOES THE OFFEROR HAVE ANY UNPAID FEDERAL TAX LIABILTY ASSESSED, WHICH ALL JUDICIAL AND ADMINISTRATIVE REMEDIES HAWE BEEN EXHAUSTED/LAPSED, THAT IS NOT BEING PAID IN A TIMELY MANNER PURSUANT TQ

<

igure 8.
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Step 7: Answer all required attributes questions if applicable.

o Aftribute FURNISH NAME, TITLE, PHONE NUMBER, AND E-MAIL ADDR is mandatory; maintain attribute value

o Aftribute OFFEROR CERTIFIES THAT ALL PRODUCT CONFORMS WITH T is mandatory; maintain attribute value

VA RN

P Attribute Offeror acknowledges receipt of the amendment(s) t is mandatory: maintain attribute value

[#] Please click 'Check’ 1o validate the Offer.

RFx Response Number 3000021812 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx P i Active Wersion
RFx Version Number 3

Items Notes and Attachments Conditions %

Reply Comment

58 OR TECHNICAL PROPOSAL HAVE OCCURED WITHOUT PROPER APPROVAL BY THE CONTRACTING OFFICER. (DOES): # [

"HE COMPANY OR A PERSON AUTHORIZED TO EXECUTE CONTRACTS/PURCHASE CRDERS ON BEHALF OF THE BIDDER).: ¥ |

Offeror acknowledges receipt of the amendment(s) to the solicitation. Select N/A if no amendment was issued to the solicitation.: *| [ [+]

Figure 9.

Uploading Documents

Step 8: To upload documents if required by the solicitation, under the RX Information tab, select “Notes and
Attachments” (Figure 10).

e Scroll down to Attachments and click on “Add Attachments” (Figure 11).

e A pop up will be displayed; select “Browse” (Figure 12).
o Aftribute FURNISH NAME. TITLE, PHONE NUMBER., AND E-MAIL ADDR is mandatory; maintain attribute value

o Attribute OFFEROR CERTIFIES THAT ALL PRODUCT CONFORMS WITH T is mandatory; maintain attribute value

P Y

o Altribute Offeror acknowledges receipt of the amendment(s) t is mandatory. maintain attribute value

[ Please click 'Check' to validate the Offer.

RFx Response Number 30000213812 RFx Number 2200000072 Opening Date 12/31/2015 15:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3

ltems Notes and Attachmenis Conditions Tracking

Tendering text - Header Solicitation details and attachments would be found int...
Bidder's Remarks -Empty-

Purchaser's Remarks -Empty-

Certificate Questions -Empty-

Amendment text Amended to extend bid opening date and delivery datess/...

Figure 10.
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Create RFx Respopnse

RFx Response Number 3000021812 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3

| s anptachments | ~Ganators | e

Tendering text - Header Solicitation details and attachments would be found int...
Bidder's Remarks -Empty-

Purchaser's Remarks -Empty-

Certificate Questions -Empty-

Amendment text Amended to extend bid opening date and delivery datess/...

Figure 11.

Add Attachment

Here, you can upload a file and attach it to the header

File: || | Browse.. ]I

Description: | |

Figure 12.

Step 9: After selecting browse, find the desired file to be attached and click on “Open”.
Label the document to be attached in the “Description” field then click on “OK” (Figure 14) and confirm that
the document(s) uploaded appear at the top of the attachment screen (Figure 15).

e Note: Attaching PDF files is recommended. Multiple documents can be attached using the same process.
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G'|- Desktop » - ‘ +4 | | Search Desktop 2 ‘

Organize ~ Mew folder %Z: = Ei @
) gl §E FileTolder E| Firetolder 2l
., Favorites T
B Desktop —~. Bxport-Import Procedures —{.Instructions for IFB Solicitations
— | Microsoft Word Document — | with TR updates.1
| EEE —| 1.04 MB —| Microsoft Word Document
4 Downloads 3
% n Pl —~.  Millennial Report —{~. Open Attachment
«» Recent Places — | Microsoft Word Document — | Microsoft Word Document
—]| 201KB =—| 097 MB
‘f]_ s | —{~. Tab 3a - Create
. Documen — icitation-new
B ts — | Solicitati 5115
4. Music — ]| Microsoft Word Document
=L Pictures . WBSCM-review
! Videos W Microsoft Word Document
-~ 727 KB .
File name: WBSCM-review + |All Files (%) v]

Open |= Cancel |

Figure 13.

Add Attachment

Here, You can IJpIDEﬂ a file and attach it to the header
File: [C'\Users\HMCalhoon'\Ded| Browse...

Description: | Test Upload| x|

Figure 14.
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Category Description File Name Version Processor Checked Out Type Size (KB)
Standard Attachment TEST UPLOAD Open Aftachment.docx 1 ] docx 1002
I Standard Attachment = AMS Master Solicitation - April 2013 I AMS Master Solicitation - April 2013.pdf | 1 ] pdf 332
Figure 15.

e Note: Adding attachments is more for RFP—if they require you to submit documents.

Entering Pricing

Attention! For the Vendor View: Export/Import provided the ability for the vendor/bidder to export solicitation
details to an external Microsoft Excel File, and then import the file back to WBSCM with prices included
during offer creation. This self-service export/import function takes the place of the “Vendor View” file
previously provided by AMS along with each solicitation issuance.

e Note that the export/import function is not a mandatory part of the offer/response process; it is an
optional tool. However, we encourage vendors to become familiar with this function as AMS will no
longer be providing the Vendor View file directly along with our distribution of a Solicitation.

e For procedures on how to use the export/import function, click the link below or visit the AMS website,

Selling Food to USDA, WBSCM: Export-Import Procedures (PDF)

To enter prices manually, follow the steps below:
Step 10: To enter commodity line item pricing for the bid response (offer), click the on the “Items” tab.

Create Bid
»

Creale RFx Response

Submit | Check Save

o Attribute 1) BY SUBMITTING THIS BID, OFFEROR CERTIFIES IT HA iz mandatory; maintain attribute value
o Attribute 1) BY SUBMITTING THIS BID, OFFEROR CERTIFIES IT HA is mandatory; maintain attribute value
o Attribute 24) ANNUAL REPRESENTATIONS, CERTIFICATIONS, AND WA is mandatory; maintain attribute value
o Attribute 24) ANNUAL REPRESENTATIONS, CERTIFICATIONS, AND WA i mandatory; maintain attribute value

[@] pleace rlick Chack' tn walidate the Nffer

RFx Response Number 3000011159 RFx Humber 2000006355 Opening Date 04/24/2014 08:30:00 CST RFx Response Version Number Active Version RFx Version Number 2

RFx Information tems Motes and Attachments | Conditions | Tracking

Basic Data Questions Notes and Attachments

Reply
1) BY SUBMITTING THIS BID, OFFEROR CERTFES IT HAS READ AND DOES AGREE TO THE TERMS LISTED IN THE TENDERING TEXT OF THE SOLICTATION = ' Yes  CHo
TFICATIONS, AND WARRANTIES (APPENDIX 1) SUBMITTED TO THE CONTRACTING OFFICER ARE CURRENT, ACCURATE, AND COMPLETE. SUBMITTED TO CONTRACTING OFFICER. (WWDDMYYYY): * I
2B) IF APPENDIX HAS BEEN AMENDED, ENTER DATE AMENDEDORMNiA: [ |
3) OFFEROR CERTFES THAT THE SF-128 ON FILE WITH THE CONTRACTING OFFICER IS ACCURATE AND PART OF THISOFFER: [ |

4) ALL PRODUCT REQUIRED UNDER EXISTING USDA CONTRACT(S) OR SUBCONTRACT(S) WITH A NOT LATER THAN DATE FRIOR TO THIS BI? OPENING HAS BEEN SHPPEDVDELVERED.: [ |

Figure 16.
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Step 11: Click on the “Expand All” link to show all line items

i Please click "Check’ to validate the Offer. |

RFx Response Number 3000021813 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3

RFx Information Notes and Attachments Conditions Tracking

180

Total Value 0.0000 USDN
Figure 17.

Step 12:To personalize the item view screen, click on the “Settings” link

Create RFx Response

i Please click 'Check’ to validate the Offer. |

RFx Response Number 3000021813 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active \Version
RFx Version Number 3

RFx Information Tracking

(| 0.000 0.0000, USDN 0.0000 O/ O oo 20

[v] 0.000 0.0000, USDN 0.0000, O/ 0 o 30

100210 250.000 CS |0.0000 USDN 1| On 01/15/2016 0.0000 O/ O oo 40

100210 1,370.000 CS 00000, USDN 1/ On 01/15/2016 0.0000, O/ 0 oo 50

(| 0.000 0.0000, USDN 0.0000 O/ O oo 60

[v] 0.000 0.0000 USDN 0.0000 O/O 0 70

100211 195.000 CS |0.0000| USDN 1| On 04/15/2016 0.0000 O/ O oo 80

100211 1,115.000 CS |0.0000, USDN 1| On 04/15/2016 0.0000, O/ O oo 90
100211 100.000 Cs |0.0000| USDN 1/ On 04/15/2016 0.0000 O/ O oo 100 -
Total Value 0.0000 USDN

Figure 18.

Step 13: Under “Advance Settings” tab, change the Number of Visible Rows to “-1”” and click “OK”

e Note: -1 will bring up all the line items. If you have a really large solicitation, we recommend displaying
20 line items at a time and scrolling down.
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Advanced Settings

| Number of Visible Rows: |

| 1]

Number of Blank Lines:

Figure 19.

e  When “Expand All” is selected - all rows will display. To navigate, use the scroll bar on the right to
scroll up or down the line items
(Figure 20).

Create Bid | History, Back Forward
]
Creale RFx Response
Submit | Check Save &
Please click "Check' to validate the Offer.
RFx Response Number 3000011159 RFx Number 2000006355 Opening Date 04/24/2014 08:30:00 CST RFx Response Version Humber Active Version RFx Version Number 2
/ RFx Information )’ﬁ/ Notes and Attachments r ‘Conditions. I/ Tracking |
wemowewew
Delals AddNew AddSubline | Copy Paste Delefe | Calculste Value Fiter Expand AL Collapse All Hide
Line Number Description Lot Product D Required Quantity Unt Price Currency PricePer DeliveryDate  TotalValue RFx/Response | RFx/Response &) nem-l:|
> [0001 = BEEF, GROUND ] 0.000 0.00 USD 0.00 1O 0o 10
» (7000101 BEEF 100% PATTY FRZ CTH-40 LB O 0.000 0.00| USD 0.00| 00 wo 20
- 0001.01.01 5 ‘OFFSHORE: HONOLULU HI O 0.000 0.00| USD 000 0/0 00 30
. 0001.01.01.01 5 BEEF 100% PATTY FRZ CTN-40 LB 130161 190,000.000 LB 0.00| USD 1| On 04/3072014 000 00 00 40
. 0001.01.01.0: BEEF 100% PATTY FRZ CTN-40 LB 130161 76,000.000 LB 0.00| USD 1| On 0543172014 000 0/0 0i0 50
. 0001.01.01.03 5 BEEF 100% PATTY FRZ CTN-40 LB 130161 76,000.000 LB Dwﬁb 1| On 061572014 000 00 00 60
. ﬁ 0001.01.01.04 = BEEF 100% PATTY FRZ CTN-40 LB 130181 76,000.000 LB 0.00 USD 1| On 07/31/2014 000 00 oo 70
. 0001.01.01.0¢ BEEF 100% PATTY FRZ CTN-40 LB 130161 58,000.000 LB 0.00| USD 1| On 08/30/2014 000 0/0 0i0 30
. 0001.01.01.06 5 BEEF 100% PATTY FRZ CTN-40 LB 130161 62,000.000 LB 0.00| USD 1| On 08/30/2014 000 00 00 80
. ﬁ 0001.01.01.07 = BEEF 100% PATTY FRZ CTN-40 LB 130181 132,000.000 |LB 0.00| USD 1| On 10/31/2014 000 0/0 0i0 100
- 0001.01.01.08 BEEF 100% PATTY FRZ CTN-40 LB 130161 172,000.000 |LB 0.00| USD 1| On 1141572014 000 0/0 00 110
. 0001.01.01.09 5 BEEF 100% PATTY FRZ CTN-40 LB 130161 36,000.000 LB 0.00| USD 1| On 114302014 000 00 0o 120
. ﬁ 0001.01.0110 = BEEF 100% PATTY FRZ CTN-40 LB 130181 76,000.000 LB 0.00| USD 1| On 0111572015 000 0/0 0i0 130
- 0001.01.02 5 ‘OFFSHORE: LIHUE HI O 0.000 0.00| USD 000 0/0 00 140 v
& | 0001.01.02.01 5 BEEF 100% PATTY FRZ CTN-40 LB 130161 76,000.000 LB 0.00| USD 1| On 04/30:2014 000 00 0.0 15{])

Figure 20.

Step 14: Clicking on “Settings” (refer to Figure 18) and select the “Basic Settings” tab. The “Basic Settings”
tab allows you to rearrange or hide columns in the Response Screen.
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e To move the order of a column, begin by highlighting the column title and click the up arrow key. In the
below example we are moving the Price to the beginning by highlighting the column and clicking the up
arrow key. When the column is in the desired location click “OK”.

o Note: Moving the “Price” and “Required Quantity” columns closer to the “Description” column
will make it easier to see what is being bid on and how much.

e To remove columns from the view, highlight the column that you do not want to display and click on the

remove button.

' Basic Settings

Hide Table "Item Overview"
Access key activated: | |

Description

| Price

Add » Lot

Product ID

Required Quantity —

Unit

Price Per

Delivery Date

_Up || Down|

[

Reset

Reset User Settings for Running Application

Figure 21.
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¢ Notice the Price column has been moved next to the Description column.
o Note: Currency was also moved in the previous step to align next to the “Price” column.

Create RFx Response

Submit | Check Save Export Import 1

RFx Response Number 3000021813 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3

RFx Information Itams ] Notes and Attachments ¢ CQGIIiOnS [ Tracking

w [tem Overview

Defails Add New  Add Subline | Copy Paste Delete ‘ Calculate Value

Line Number Description Price Currency Lot ProductID Required Quantity Unit Price Per Delivery Date

~ (J0001% FRUIT, CANNED 00000 USDN [ | 0.000
+ ((]0001.01 = APRICOT HALVES CAN-24/300 0.0000 USDN ] 0.000
+ [[]0001.01.01 = LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000, USDN v 0.000

. ﬁ 0001.01.01.01 &, |APRICOT HALVES CAN-24/300 0.0000, USDN 100210 250.000 |CS 1| On 0115/2016

. ﬁ 0001.01.01.02 =, |APRICOT HALVES CAN-24/300 0.0000, USDN 100210 1,370.000 CS 1| On 01/15/2016
+ [([(]0001.02 = MIXED FRUIT CAN-24/300 0.0000 USDN ] 0.000
+ []0001.02.01 = LOT: 7000155109 HILC HI f HONOLULU HI... 0.0000, USDN |w] 0.000

. Q 0001.02.01.01 =, |MIXED FRUIT CAN-24/300 0.0000, USDN 100211 195.000 | CS 1| On 04/15/2016

. Q 0001.02.01.02 =, | MIXED FRUIT CAN-24/300 0.0000, USDN 100211 1,115.000 |CS 1, On 04/15/2016

. ﬁ 0001.02.01.03 = | MIXED FRUIT CAN-24/300 0.0000 USDN 100211 100.000 CS 1, On 04/15/2016
- []0001.02.02 = LOT: 7000155111 HILO HI f HONOLULU HI... 0.0000 USDN v 0.000

. ﬁ 0001.02.02.01 5, | MIXED FRUIT CAN-24/300 0.0000 USDN 100211 195.000 CS 1, On 04/15/2016

. ﬁ 0001.02 02.02 =, | MIXED FRUIT CAN-24/300 0.0000 USDN 100211 1,115.000 |CS 1, On 04/15/2016

. ﬁ 0001.02 02.03 5 | MIXED FRUIT CAN-24/300 0.0000 USDN 100211 100.000 CS 1, On 04/15/2016

Figure 22.

For instructions on “How to Bid to Port” see page 14
Step 15: Enter prices in the “Price” column.
e Ifthe “Currency Column” shows USDN, prices can be entered up to 4 decimal places to the right of the
decimal point.
e If'the “Currency Column” shows USD, prices can be entered up to 2 decimal places to the right of the
decimal point.
o DO NOT enter in prices for offshore destinations! Instructions on “Bidding Offshore vs. Final
Destination” can be found on page 18.
o DO NOT enter anything in the “Price Per” field!
e Continue entering prices on all pages until all desired prices are entered.
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Create RFx Response
s oheok Sme Egor Wt

RFx Response Number 3000021813
RFx Version Number 3

RFx Number 2200000072

RFx Information - Notes and Attachments r Co s © Tracking

Opening Date 12/31/2015 18:00:00 CST

RFx Response Version Number Active Version

[ |
w []0001.01 = APRICOT HALVES CAN-24/300 0.0000 USDN ] 0.000
- 0001.01.01 5 LOT: 22222224 BROOKLYN NY / YOUNGSTOW. § 0.0000, USDN 0.000
- i 0001.01.01.01 5 |APRICOT HALVES CAN-24/300 0.0000, USDN 100210 250.000 Cs 1 On 01/15/2016
. a 0001.01.01.02 = | APRICOT HALVES CAN-24/300 0.0000, USDN 100210 1,370.000 C3 \1 Cn 01/13/2016
w» (7000102 = MIXED FRUIT CAN-24/300 0.0000, USDN O 0.000 \
+ (]00010201 = LOT: 7000155109 HILO HI / HONOLULU HI_ 0.0000, USDN 0.000
- a 0001.02.01.01 5, MIXED FRUIT CAN-24/300 0.0000, USDN 100211 195.000 Cs On 04/15/2016
- a 0001.02.01.02 5 MIXED FRUIT CAN-24/300 0.0000, USDN 100211 1,115.000 CS On 04/15/2016
- @2 0001.02.01.03 = |MIXED FRUIT CAN-24/300 0.0000, USDN 100211 100.000 Cs On 04/15/2016
- 0001.02.02 =, LOT: 7000155111 HILC HI / HONOLULU HI... 0.0000| USDN 0.000
- i 0001.02.02.01 =, | MIXED FRUIT CAN-24/300 0.0000, USDN 100211 195.000 CS On 04/15/2016
. a 0001.02.02.02 =, | MIXED FRUIT CAN-24/300 0.0000, USDN 100211 1,115.000 CS On 04/13/2016
. i 0001.02.02.03 = MIXED FRUIT CAN-24/300 0.0000, USDN 100211 100,000 CS 1| On 04/15/2016
- 0001.03 = PEACHES CLING SLICES CAN-24/300 0.0000) USDN O 0.000
- 0001.03.01 =, GREENSBURG PA 0.0000) USDN | 0.000

Figure 23.

Step 16: Click “Save” to save all prices just entered.
o Note: On larger solicitations it is recommended to periodically click “Save” in case of Internet Explorer
accidently closing and it can also be used to save work to complete at a later time.

7= i
Create Bid | History, Back Forwal
L
RFx Response Number 3000021814 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3
RFx Information - Notes and Attachments r Conditions r Tracking |
~ ([(70001.01 5 APRICOT HALVES CAN-24/300 0.0000 USDN M 0.000
- 0001.01.01 = LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000/ USDN 0.000
» ¢&j0001.01.01.01 5 APRICOT HALVES CAN-24/300 2.3356 USDN 100210 250.000 CS 1 On 01/15/2016
= @] 0001.01.01.02 5, APRICOT HALVES CAN-24/300 1.5000 USDN 100210 1,370.000 CS 1 On01/15/2016
~ (1000102 = MIXED FRUIT CAN-24/300 0.0000 USDN (| 0.000
- 0001.02.01 =, LOT: 7000155109 HILO HI / HONOLULU HI... 0.0000 USDN 0.000
= @2 0001.02.01.01 5 |MIXED FRUIT CAN-24/300 0.0000 USDN 100211 195.000 €5 1 On 04/15/2016
- ¢2j0001.02.01.02 5 |MIXED FRUIT CAN-24/300 0.0000 USDN 100211 1,115.000 |CS 1 On 04/15/2016
- §&J0001.02.01.03 5, | MIXED FRUIT CAN-24/300 0.0000 USDN 100211 100.000 €S 1 On 04/15/2016
Figure 24.
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e If you save your entries, a message will display that the response has been saved.
o Note: Clicking “Save” also changes the page into “Display” mode, so to continue entering
prices click on “Edit”.

& Create Bid - WBSCM Portal - Internet Explorer o[ &
Create Bid | History ,

| & Response 3000021814 saved |

RFx Response Number 3000021814 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3

RFx Information Items Notes and Attachments Conditions Tracking

w Item Cverview

Detalls Add New Add Subline | Copy Paste Delete | Calculate Value

Line Number Description Price Currency Lot Product ID Required Quantity Unit Price Per Delivery Date

- 0001 = FRUIT, CANNED 0.0000 USDN 1] 0.000
- 10001.01 =, APRICOT HALVES CAN-24/300 0.0000 USDN (| 0.000
- 10001.01.01 5 LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000 USDN v 0.000

. ﬁ 0001.01.01.01 5, APRICOT HALVES CAN-24/300 2.3356 USDN 100210 250.000 |CS 1 On0115/2016

« @& 0001.01.01.02 5, APRICOT HALVES CAN-24/300 1.5000 USDN 100210 1,370.000 |CS 1 On01/15/2016
- 10001.02 =, MIXED FRUIT CAN-24/300 0.0000 USDN O 0.000
- 10001.0201 =, LOT: 7000155109 HILO HI / HONOLULU HI... 0.0000 USDN [w] 0.000

. @' 0001.02.01.01 5 MIXED FRUIT CAN-24/300 0.0000 USDN 100211 195.000 |CS 1 On 04/15/2016

- @' 0001.02.01.02 5 MIXED FRUIT CAN-24/300 0.0000 USDN 100211 1,115.000 CS 1 On 04/15/2016

- ﬂ' 0001.02.01.03 5, MIXED FRUIT CAN-24/300 0.0000 USDN 100211 100.000 |CS 1 On 04/15/2016
- ((]0001.02.02 =, LOT: 7000155111 HILO HI / HONOLULU HI... 0.0000 USDN v 0.000

» @& 0001.02.02.01 5 MIXED FRUIT CAN-24/300 0.0000 USDN 100211 195.000 CS 1 On04/15/2016

Figure 25.

e Clicking “Print Preview” will display a PDF document of answered attribute questions and offer prices
entered.
o Reviewing the PDF document is recommended before submitting an offer.
o Note: “Print Preview” is only available in display mode.
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Create Bid
Display RFx Response:
e v | o

Response 3000021814 saved

RFx Response Number 3000021814 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Resp
RFx Version Numbker 3

RFx Information Items 1 Noles and Attachments | Conditions | Tracking

w Item Overview

Details Add New Add Subline | Copy Paste Delete | Calculate Value

Line Number Description Price  Currency Lot ProductiD
’_ - 0001 = FRUIT, CANNED 0.0000 USDN [
w []0001.01 =, APRICOT HALVES CAN-24/300 0.0000| USDN 1
— w []0001.01.01 = LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000 USDN [w]

APRICOT HALVES CAN-24/300 2.3356 USDN 100210
APRICOT HALVES CAN-24/300 1.5000 USDN 100210

- @.0001.01.01.01 =
- & 0001.01.01.02

Figure 26.

e Open the PDF fil_e and review the __(_)ffer for accuracy b_efore submitting.

- 10001.03.01 = GREENSBURG PA 0.0000| USDN ] 0.000
« @] 0001030101 = PEACHES CLING SLICES CAN-24/300 1.6392| USDN 100218 1,620.000 CS 1 On 01/15/2016
- (0002 = VEGETABLE, FRESH 0.0000, USDN ] 0.000
w []0002.01 = POTATO BULK FOR PROCESS FRZ 0.0000) USDN ] 0.000
- 10002.01.01 = SUNBURY PA 0.0000, USDN ] 0.000
« @] 00020101.01 5 POTATO BULK FOR PROCESS FRZ 3.0001| USDN 100506 40,000.000 LB 1/ On 01/15/2016 |1
(V]
< [ Do you want to open or save RFx Response.pdf (7.82 KB) from wbscmntrn.wbscm.usda.gov? Open Save v Cancel x >
Figure 27.
T [ (R S S 0 T e o e I 11700 O Teuls | ComMEnL | Snare
COIMIMETTS N l
10 BEEF, GROUND é/ o
20 BEEF COARSE GROUND FRZ CTN-60 LB
30 LOS ANGELES CA-Subject to 8a offers
40 100154 BEEF COARSE GROUND FRZ CTN-60 LB 09/01/2014-09/15/2014 20011 84,000 L| 2.5500 USDN/1LB I
50 100154 BEEF COARSE GROUND FRZ CTN-60 LB 11/01/2014-11/15/2014 84,000 LB 3.5500 USDN/1LB
60 100154 BEEF COARSE GROUND FRZ CTN-60 LB 09/01/2014-09/15/2014 294,000 LB 4.0000 USDN/1LB
70 100154 BEEF COARSE GROUND FRZ CTN-60 LB 210,000 LB 2.3300 USDN/1 LB
80 100154 BEEF COARSE GROUND FRZ CTN-60 LB 168,000 LB 3.3300 USDN/1LB
90 VERNON CA
100 100154 BEEF COARSE GROUND FRZ CTN-60 12614-12/15/2014 20058 252,000 LB 2.0000 USDN/1LB
110 ADA MI
120 100154 BEEF COARSE GROUND FRi 760 L /01/2014-09/15/2014 49301 42,000 LB 3.3300 USDN/1 LB
130 CINCINNATI OH L
140 100154 BEEF COARSE GRO) 460 LB 09/01/2014-09/15/2014 45241 210,000 LB 3.1300 USDN/1LB
150 HARRISON OH-Subject to 8a Offer:
160 100154 BEEF COARSE GROUND FRZ CTN-60 LB 09/01/2014-09/15/2014 45030 126,000 LB 3.1500 USDN/1 LB =N

Figure 28.
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Bidding Offshore vs. Final Destination:

If prices are entered on the screen below (Figure 29) in the “Price” column this indicates to USDA that the
product will be delivered to the final destination by the vendor.
e Example: If is a price entered for Hawaii, then that is signaling you are going to deliver to Hawaii.

(2 Response - WBSCM Portal - Microsoft Internet Explorer provided by USDA - AMS N e = s oS

Response | History,
]
Edit RFx Response:
Submit | Check Save (7]
RFx Response Number 3000022413 RFx Number 2100000268 Opening Date 07/09/2014 13.00.00 CST RFx Response Version Number Active Version RFx Version Number 2
RFxInformation .~ Items Notes and Attachments | Conditions | Tracking
“w ltem Overview A
Detals AddNew  AddSubine | Copy Paste Delste | Calculate Value — Fiter Expand Al Collapse 4 |
Line Number Internal tem Number  Description Lot Product ID Required Quantity Unitl] Price § Currency Price Per  Delivery Date Total Value RFx/Response (|
~ (70001 5 10 BEEF, GROUND ] 0.000 0.0 000 0/0
- 0001.01 5 20 BEEF COARSE GROUND FRZ CTN-60 LB O 0.000 0.0 0.00| 0/0
- 0001.01.01 = 30 LOS ANGELES CA-Subject to 8a offers (] 0.000 0.0 000 0/0
. QDDN 01.01.01 = |40 BEEF COARSE GROUND FRZ CTN-60 LB 100154 24,000,000 LB USDH 1| On 09M5/2014 | 214,200.0000) 0/ 0
. @DEN 01.01.0 BEEF COARSE GROUND FRZ CTN-60 LB 100154 84,000.000 LB USDN 1) On 11/15/2014 | 288200.0000 0/0
. ﬁDEH 01.01.03 =5 BEEF COARSE GROUND FRZ CTN-80 LB 100154 294,000.000 LB USDN 1/ On09/15/2014 |1,176,000.0000 0/0
. @DEN 01.01.0 BEEF COARSE GROUND FRZ CTN-60 LB 100154 210,000.000 LB USDN 1) On 10/15/2014 | 488,300.0000 0/0
. ﬁDEH 01.01.05 = BEEF COARSE GROUND FRZ CTN-80 LB 100154 168,000.000 LB USDN 1) On11/15/2014 | 559,440.0000 0/0
- 0001.01.0: 80 VERNON CA (] 0.000 0.0 000 0/0
. ﬁDEH 01.02.01 =, 100 BEEF COARSE GROUND FRZ CTN-80 LB 100154 252,000.000 LB _— USDN 1, On12/15/2014 | 504,000.0000 0/0

Figure 29.

Step 17: To bid on an Offshore location, select the line item number hyperlink for the material under the off-

shore location.
Edit RFx Response:

Submit | Check Save Export Import ]

RFx Response Number 3000021314 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3

RFx Information Items] Notes and Attachments | Conditions ¢ Tracking

w ltem Overview

Details AddNew  Add Subline | Copy Paste Delete | Calculate Value

Line Number Description Price Currency Lot ProductID Required Quantity Unit Price Per Delivery Date

- 0001 =, FRUIT, CANNED 0.0000 USDN [ 0.000
+ []0001.01 = APRICOT HALVES CAN-24/300 0.0000 USDN (| 0.000
+ []00010101 = LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000, USDN |w] 0.000

. @ 0001.01.01.01 =5 |APRICOT HALVES CAN-24/300 23356 USDN 100210 250.000 CS 1| On 01152016

. @ 0001.01.01.02 =, |APRICOT HALVES CAN-24/300 1.5000, USDN 100210 1,370.000 CS 1| On 01152016
= []0001.02 =, MIXED FRUIT CAN-24/300 0.0000 USDN ] 0.000
~ []0001.0201 = LOT: 7000155109 HILC HI / HONOLULU HI... 0.0000 USDN | 0.000

£a] 0001.02.01. MIXED FRUIT CAN-24/300 0.0000, USDN 100211 195.000 CS 1 On 04/15/2016

. @ 0001.02.01.02 MIXED FRUIT CAN-24/300 0.0000 USDN 100211 1.115.000 CS 1 On 04/15/2016

« @& 0001.02.01.03 5 MIXED FRUIT CAN-24/300 0.0000 USDN 100211 100.000 CS 1 On 04/15/2016
w [(70001.02.02 = LOT: 7000155111 HILO HI / HONOLULU HI... 0.0000, USDN [v] 0.000

. @' 0001.02.02.01 5 MIXED FRUIT CAN-24/300 0.0000, USDN 100211 195.000 |CS 1| On 04/15/2016

. @' 0001.02.02 02 MIXED FRUIT CAN-24/300 0.0000, USDN 100211 1,115.000 CS 1| On 04/15/2016

« @&j 0001020203 5 MIXED FRUIT CAN-24/300 0.0000, USDN 100211 100.000 |CS 1| On 04/15/2016

Figure 30.
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Step 18: Scroll down to the Detail screen and click the “Conditions” tab.

RFx Response Number 3000021814 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3

" RFx Information - Notes and Aftachments r Conditions r Tracking |

Item Data !

Identification Currency: |(Inlemal} United States Dollar (4 Dec.) \
Configurable ltem Number: * |0001.02.01.01 | Required Quantity: 195.000| cs
e Submitted Quantity: | 195000|[cs |
tem Type: Waterl | .
vpe Price: 0.0000| USDN Per: cs
Product Categery: 702010 FRUIT, CANNED

Net value: 0.0000

Product ID: [100211 |
Description: |MIXED FRUIT CAN-24/300 |

Status and Statistics
Item Variant Description: Original ltem

Further Properties

Start Delivery Date: |04/01/2015

Figure 31.

Step 19: Go to the “Condition Type” column and click the down arrow.

Figure 32.
o Select the applicable condition: Price Contract/Bid (deliver directly to offshore location or Offshore

Port Costs Location-Dependent (FAS Vessel)

Offshore Port Costs Location-Dependent

‘ Price{Contract/Bid)

Figure 33.
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e Go to the Location column and click on the white box on the right side of column.

- ﬁ 0002010802 =, EGGS WHOLE FRZ CTN-20 LB 200 100045 19,800.000 LB 0.0000 | USDN
- 10002.01.09 = LOT: 9154752014 BENSON NC/MORGANTO... 470 O 0.000 0.0000 USDN
- a 0002010901 =, EGGS WHOLE FRZ CTN-30 LB 420 100045 19,200.000 LB 0.0000 | USDN
- ﬁ 0002010902 =, EGGS WHOLE FRZ CTN-20 LB 430 100045 19,800.000 LB 0.0000 | USDN
- 0002.01.10 =, KANSAS CITY MO 500 O 0.000 0.0000 USDN
- ﬁ 0002011001 =, EGGS WHOLE FRZ CTN-30 LB 510 100045 152,400.000 |LB 0.0000 | USDN

Total Vz

Figure 34.

Step 20: A pop up window is displayed. Place an asterisk (*) in the “Business Partner Box™ and click "Start
Search".
e Note: the “Business Partner Box™ can also be left blank when you select “Start Search”

02.01.01: Location dependent condition hasmlu:diunspeciied|

22 Al Values: Location Number = E3

Search Criteria Perzonal Value List Settings Hide Search Criteriz o[

IBusine&E. parner: < [ * I
Searchterm1: <

searchterm2: < | |

Name 1/last name. < |

Name 2/First name: < |

street: < | |
Postalcoder < [ |
city: < | |
countrykey: <[ |
Region: ¢ [ |
Logical System: <
Company Code: &
Locaion: < [ |
Org Managementobj: < [ |
User Attrib. Search: = [X ]

Restrict Number of Value List Entries To

Start Search §| Reset
I

AU LR L Y L R LA L A L I L

<

| >
~ i

Figure 35.
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o Ports that are available for that particular destination will show at the bottom of the screen. Select the

port you wish to ship to.
o Note: If alocation does not display, contact the Contract Specialist responsible for the
solicitation.

EAL ANl Values: Location Number

sig Search term 1:

CnIEIEL - [sIE] -

Business Partner:

Search term 2:
Name 1/last name:
Name 2/First name:
Street:

Postal Code:

City:

Country Key:
Region:

Logical System:
Company Code:
Location:

Org Management obj..

User Attrib. Search:

L

dl

adl

d

@l

Nl

o ]

d

o[
o[ |

o I =

o[ @
o[ 1

) —

=[x O

—| | Start Search || Reset |

|w| Restrict Number of Value List Entries To

Results List: 1 results found for Location

Complete name

O-LA-Los Angeles,CA I

Street

500

City

L L L0 LD

C.. Business.. Logical... Lo.. OrgManage.. Compa.]| |
Us O-LA SN1CLN... v

<

Figure 36.

o Verify the port is displayed in the “Location” column (Figure 37).
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RFx Information Motes and Attachments r Conditions r Tracking |
- @&J0001.0201.02 =, |MIXED FRUIT CAN-24/300 0.0000| USDN 100211 1,115,000 |CS 1] On 04
- &J 0001020103 = MIXED FRUIT CAN-24/300 0.0000| USDN 100211 100.000 CS 1| ono¢
~ (C70001.02.02 = LOT: 7000155111 HILO HI / HONOLULU HI... 0.0000 USDN 0.000
&8 0001.0202.01 5, MIXED FRUIT CAN-24/300 0.0000| USDN 100211 195.000 |CS 1) onoz
&J 0001.0202.02 = |MIXED FRUIT CAN-24/300 0.0000| USDN 100211 1,115.000 |CS 1) onos
&J 0001.0202.03 = MIXED FRUIT CAN-24/300 0.0000| USDN 100211 100.000 |CS 1) onoe
~ [10001.03 = PEACHES CLING SLICES CAN-24/300 0.0000 USDN | [] 0.000
- 0001.03.01 = GREENSBURG PA 0.0000 USDN | [] 0.000
@] 0001030101 =  PEACHES CLING SLICES CAN-24/300 16392 | USDN 100218 1,620.000 |CS 1 ono1
~ (o002 = VEGETABLE, FRESH 00000 USDN | [ 0.000
- [C3000201 = POTATO BULK FOR PROCESS FRZ 0.0000| USDN | [] 0.000
- 0002.01.01 =, SUNBURY PA 0.0000/ USDN | [] 0.000
¢&&] 0002 010101 = POTATO BULK FOR PROCESS FRZ 3.0001| USDN 100506 40,000,000 LB 1 onm

Figure 37.

Step 21: Go to the Amount column and enter offer price to that port in the “Amount” column

Figure 38.
e Proceed to the next off-shore location or scroll back to the top of the page and continue to enter prices
delivered to destination location.
o Note: Items with price conditions entered will show "See Conditions™ in the price column

RFx Response Number 30000213814 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx P Active Version
RFx Version Number 3

RFx Information - Notes and Attachments r Conditions r Tracking |

w []0001.01 = APRICOT HALWVES CAN-24/300 0.0000 USDN D 0.000
- 10001.01.01 =, LOT: 22222224 BROOKLYN NY / YOUNGSTOW.__ 0.0000 USDN 0.000
- a’ 0001.01.01.01 5 |APRICOT HALVES CAN-24/300 2.3356 USDN 100210 250.000 CS 1
- a’ 0001.01.01.02 = |APRICOT HALVES CAN-24/300 1.5000 USDN 100210 1.370.000 |CS 1
= [[]0001.02 =, MIXED FRUIT CAN-24/300 0.0000 USDN D 0.000
DDCI1 02.01 LOT: 7000155109 HILO HI f HONOLULU HI.. 0.0000 USDN
l___
] - a 0001.02.01.02 = MIXED FRUIT CAN-24/300 0.0000 USDMN 100211 1,115.000
- a 0001.02.01.03 = |MIXED FRUIT CAN-24/300 0.0000 USDN 100211 100.000 CS 1
- 10001.02 02 =, LOT: 7000155111 HILO HI f HONOLULU HI___ 0.0000 USDN 0.000
- a 0001.02.02.01 5 |MIXED FRUIT CAN-24/300 0.0000 USDN 100211 195.000 CS 1
- a 0001.02.02.02 = |MIXED FRUIT CAN-24/300 0.0000 USDN 100211 1,115.000 |CS 1
- a 0001.02.02.03 = MIXED FRUIT CAN-24/300 0.0000, USDN 100211 100.000 CsS 1
- [[]0001.03 =, PEACHES CLING SLICES CAN-24/300 0.0000 USDN (] 0.000
- 10001.03.01 =, GREENSBURG PA 0.0000 USDN (] 0.000
- a 0001.03.01.01 = |PEACHES CLING SLICES CAN-24/300 1.6392 USDN 100218 1,620.000 CS 1
- [[]0002 = VEGETABLE, FRESH 0.0000 USDN D 0.000
- []000201 = POTATO BULK FOR PROCESS FRZ 0.0000 USDN D 0.000
- 0002.01.01 = SUNBURY PA 0.0000 USDN D 0.000
- a 0002.01.01.01 5 |POTATO BULK FOR PROCESS FRZ 3.0001 USDN 100506 40,000.000 LB 1
Figure 39.
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Step 22: After entering all desired offshore and final destination prices, select the “Submit” button.

Create Bid | History
»
Edit RFx Response:
Check Save Export Import i
RFx Response Number 3000021815 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active Version

RFx Version Number 3

RFx Information Items ] MNotes and Attachments Conditions ¢ Tracking

w Item Cverview

Details Add New Add Subline | Copy Paste Delete Calculate Value

Line Number Description Price Currency Lot ProductID Required Quantity Unit Price Per
w []0001 =, FRUIT, CANNED 0.0000 USDN (| 0.000
» (7000101 s, APRICOT HALVES CAN-24/300 0.0000 USDN (| 0.000
w ([(70001.01.01 = LOT: 22222224 BROOKLYN NY / YOUNGSTOW. .. 0.0000) USDN || 0.000
. @' 0001.01.01.01 5, | APRICOT HALVES CAN-24/300 1.2236 USDN 100210 250.000 | CS 1
. @' 0001.01.01.02 =, | APRICOT HALVES CAN-24/300 6.1315| USDN 100210 1,370.000 CS 1
- (7000102 =, MIXED FRUIT CAN-24/300 0.0000 USDN (| 0.000
- [[70001.02.01 = LOT: 7000155109 HILO HI / HONOLULU HI... 0.0000) USDN || 0.000
. @' 0001.02.01.01 5, MIXED FRUIT CAN-24/300 See Conditions USDN 100211 195.000 CS
. @' 0001.02.01.02 =, | MIXED FRUIT CAN-24/300 0.0000 USDN 100211 1,115.000 CS 1
. @ 0001.02.01.03 =, | MIXED FRUIT CAN-24/300 0.0000 USDN 100211 100.000 CS 1
w [[]0001.02.02 = LOT: 7000155111 HILO HI / HONOLULU HI... 0.0000) USDN || 0.000
. @ 0001.02.02.01 5, | MIXED FRUIT CAN-24/300 0.0000 USDN 100211 195.000 (CS 1
. @ 0001.02.02.02 =, | MIXED FRUIT CAN-24/300 0.0000 USDN 100211 1,115.000 CS 1
. @ 0001.02.02.03 =, | MIXED FRUIT CAN-24/300 0.0000 USDN 100211 100.000 CS 1
(000103 5 PEACHES CLING SLICES CAN-24/300 0.0000 USDN ] 0.000
+ []0001.03.01 = GREENSBURG PA 0.0000 USDN (| 0.000
. @ 0001.03.01.01 =5, | PEACHES CLING SLICES CAN-24/300 1.5326 USDN 100218 1,620.000 CS 1
Figure 40.

e After submitting, a message will appear confirming the submission has been SAVED.
o Note: Thisis NOT the final submission.

e To preview and display submitted prices and view the offshore ports, click “Print Preview”.
Create Bid | History ,

Display RFx Response:
o | o «

RFx response 3000021515 saved. Submit the vendor response to complete the process

RFx Response Number 30000218135 RFx Number 2200000072 Opening Date 12/31/2015 158:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3

RFx Information Items Notes and Attachments Conditions | Tracking
» ] 0001.02.01.03 5, |MIXED FRUIT CAN-24/300 0.0000| USDN 100211 100.000 |CS 1
- 10001.02.02 =, LOT: 7000155111 HILO HI / HONOLULU HI... 0.0000 USDN |v| 0.000
. @ 0001.02.02.01 5, MIXED FRUIT CAN-24/300 0.0000 USDN 100211 195.000 |CS 1
Figure 41.
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e Follow Step 16 (pg. 15) to preview and display the port as pdf. In the example below, item number

Offer Reaponsc Item detalls:

item Materiai Deacription
Commenta
10 FRUIT, CANNED
20 PEARS DICED CAN-8/10
J0 QOFFSHORE: JUNEAU AK
40 130226  PEARS DICED CAN-G/10

Required by

11/01/2011-11/15/2011

Offxhore Port Contx

0-3CA

50 OFFEHORE: KING COVE AK
00 130226 PEARS DICGED GAN-G/10

Figure 40.

10/04/2011-10/15/2011

40 will be delivered to the port where item number 60 will be delivered to the final destination.
~|

ZipCode

00814 012 ca e

Wl
AV
’, o
o
K

70000 UnRRN/ G5
j

p

y
-~

anotz, "\ o1z ca >

.~'J .-"r

20000 USDN/A G2
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Optional: To modify an offer prior to the final submission

Step 1.1: Once all of the entries have been entered for offshore locations and final destinations, to modify an
offer prior to the final submission of the vendor response or under an authorized change to a previously
submitted offer, click on “Withdraw”.

» Once withdraw, a message will display “RFx response withdrawn”

» This is ONLY if you need to make a change; this is NOT a mandatory step.

> Note: This is not the same as withdrawing an already submitted vendor response.

2 Response - WBSCM Portal - Internet Explorer ==}
Response | History ,
»
Display RFx Response:

Print Preview | 7 |Wﬂndraw|

RFx response 30000215815 saved. Submit the vendor response to complete the process

RFx Response Number 3000021815 RFx Number 2200000072 Opening Date 12/31/2015 15:00:00 CST RFx Response Version Number Active Version
RFX Version Number 3

RFx Information Items Notes and Attachments | Conditions Tracking

w Item Overview

Details  Add New Add Subline | Copy Paste Delete | Calculate Value
Line Number Description Price Currency Lot ProductID Required Quantity Unit Price Per
- []0001 = FRUIT, CANNED 0.0000 USDN ] 0.000
+ [J0001.01 = APRICOT HALVES CAN-24/300 0.0000) USDN (| 0.000
+ [J0001.01.01 = LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000 USDN |w| 0.000
. @' 0001.01.01.01 5, | APRICOT HALVES CAN-24/300 1.2236 USDN 100210 250.000 CS 1
. @' 0001.01.01.02 5 APRICOT HALVES CAN-24/300 6.1315 USDN 100210 1,370.000 |CS 1
Figure 41.
- (13 142 .
Step 2.1: Select “Edit” to make any changes to the prices.
2 Response - WBSCM Portal - Internet Explorer (=1
Response | History

Display RFx Response:
7 Edit Print Preview | 3 | Check Re-Submit

I RFx response 3000021815 (AG-FCFR-S-14-0027-P0002) withdrawn I

RFx Response Number 3000021815 RFX Number 2200000072 Opening Date 12/31/2015 15:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3

RFx Information Items Notes and Attachments Conditions Tracking

w Item Overview

Details Add New Add Subline | Copy Paste Delete | Calculate Value

Line Number Description Price Currency Lot Product D Required Quantity Unit Price Per

- 10001 = FRUIT, CANNED 0.0000 USDN [] 0.000

- 10001.01 =, APRICOT HALVES CAN-24/300 0.0000 USDN (] 0.000

- 10001.01.01 = LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000 USDN [v] 0.000
. a 0001.01.01.01 5 | APRICOT HALVES CAN-24/300 1.2236 USDN 100210 250.000 CS 1
- a 0001.01.01.02 5 | APRICOT HALVES CAN-24/300 6.1315| USDN 100210 1,370.000 CS 1

- 10001.02 =, MIXED FRUIT CAN-24/300 0.0000 USDN (| 0.000

Figure 42.
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Step 3.1: After all prices have been entered click on “Check”

2 Response - WBSCM Portal - Internet Explorer

_
Response | History ,
]
Edit RFx Response:
Submit I Check ISave Export Import
RFx Response Number 3000021815 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3
RFx Information Items I MNotes and Attachments ~  Conditions ¢ Tracking
w Item Overview
Details  Add Mew Add Subline | Copy Paste Delete Calculate Value
Line Number Description Price Currency Lot Product ID Required Quantity Unit Price Per
~ []0001 s, FRUIT, CANNED 0.0000 USDN [ ] 0.000
« [(30001.01 5 APRICOT HALVES CAN-24/300 0.0000 USDM 0 0.000
- []0001.01.01 = LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000 USDN [v] 0.000
= @] 0001.01.01.01 5 | APRICOT HALVES CAN-24/300 1.2236| USDN 100210 250.000 CS 1
- @2 0001.01.01.02 5, |APRICOT HALVES CAN-24/300 6.1315) USDN 100210 1,370.000 CS 1
« [(30001.02 =, MIXED FRUIT CAN-24/300 0.0000 USDM 0 0.000
Figure 43.

> A message should display stating “RFx response is complete and contains no errors”.

> If you do not receive the message stating that the RFx contains no errors, a list of error messages will be
displayed at the top of the screen. Make any corrections necessary and if additional assistance is
required, contact the AMS helpdesk at: WBSCMAMSHELPDESK@AMS.USDA.GOV

fj;—" Response - WBSCM Portal - Internet Explorer

-
Response | History
»
Edit RFx Response:
Submit | Check Save Export Import
RFx response is complete and contains no errors
RFX Response Number 3000021815 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFXx Response Version Number Active Version
RFx Version Number 3
RFx Information Items ] Motes and Attachments Conditions ~  Tracking
w Item Overview
Details  Add New Add Subline | Copy Paste Delete | Calculate Value
Line Mumber Description Price  Currency Lot Product ID Reguired Quantity Unit  Price Per
- 0001 = FRUIT, CANNED 0.0000 USDN ] 0.000
w []0001.01 = APRICOT HALVES CAN-24/300 0.0000 USDN ] 0.000
« []0001.01.01 5 LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000 USDN |v] 0.000
. @' 0001.01.01.01 5, |/APRICOT HALVES CAN-24/300 1.2236| USDN 100210 250.000 CS 1
. @ 0001.01.01.02 = APRICOT HALVES CAN-24/300 6.1315 USDN 100210 1,370.000 |CS 1
v []0001.02 = MIXED FRUIT CAN-24/300 0.0000 USDN ] 0.000
Figure 44.

Step 4.1: After confirmation of no errors, click on “Submit”.
» Again, this is NOT the final submission.
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(= Response - SAP NetWeaver Portal - Internet Explorer \EI @
Response | History =]
¥
Display RFx Response:
Print Preview | | Withdraw 94

I RFx response 3000021812 saved. Submit the vendor response to complete the process I

RFx Response Number 3000021815 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3
RFx Information Items Notes and Attachments Conditions Tracking
w ltem Overview
~
Defails AddNew  Add Subline | Copy Pasle Delele | Calculate Value ]
Line Number Description Price Currency Lot Product D Required Quantity Unit Price Per [
- 0001 = FRUIT, CANNED 0.0000 USDN ] 0.000
- 10001.01 = APRICOT HALVES CAN-24/300 0.0000| USDN O 0.000
« []00010101 =5 LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000| USDN v 0.000
. ﬁDDU1.01.01.D1 =, |APRICOT HALVES CAN-24/300 1.2236 USDN 100210 250.000 CS 1.4
. @'DDU1.01.01.D2=—‘ APRICOT HALVES CAN-24/300 6.1315| USDN 100210 1,370.000 CS 1.4
- 10001.02 = MIXED FRUIT CAN-24/300 0.0000| USDN O 0.000
Figure 45.
» READ THE NEXT MESSAGE CAREFULLY!! “RFx response saved. Submit the
vendor response to complete the process.”
Step 5.1: Close the “Display Bid” window/tab to go back to the WBSCM “Offers” screen.
| 22| web Based Supply Chain Man... | (= Enter Offers - WESCM Portal = | |
Edit
=1 All Site Content |22 | Web-Based Supply Chain ... Z;L, eAuthentication 22| Web Based Supply Chain ... - )‘:i\ - Q - =} =, - Page ~

US DA United States Department of Agriculture ~
= Welcome VendorATwo Fruitand\Vegetable

S VVeb-Based Supply Chain Management

Suppliers
Supplier Self Service Bid Management Maintain Organization

Enter Offers
[41 %] 4
Detailed Navigation
B Enter otrers)
We=ie?Sl | | g= Back | [ 5. Refresh

= “endor Response Log =

= Public Procurement Documents

Invitation

Forar Favornes Invitation: | 2200000072 Mame: AG-FCFR-S-14-0027-P0002 Type: Dom Commodity
Submission Deadline: | 12/31/2015 18:00:00

Offers: 1 hits
[ [] Create |[ T Delete |[ [T Copy |[ “Wendor Response Log

wiew: | [Standard iew] [=]| Printwversion Export.a &
ER = Offer Number Offer Label Plant Shipping Point C Prev. Offer Status | |
23000021815 Fruit and Vegetable Vendor A F&WV Vendor A Pending
e Constraints

Figure 46.
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Optional: Reviewing a Pending Offer

Step 1.2: Should any changes need to be made or to review the offer data entered, click on “Offer Number”
hyperlink

Offers )
| ¢= Initial | | g= Back || 7, Refresh
Invitation
Invitation: | 2200000072 Name: AG-FCFR-5-14-0027-P0O00Z2 Type: Dom Commodity Inv
Submission Deadline: 12/31/2015 15:00:00
Offers: 1 hits
[ [] Create || fff Delete |[ [£] Copy || [ Vendor Response Log
View: [Standard View] \w || PrintVersion Export 4 Y L

B~ | Offer Number | Offer Label Plant Shipping Point C Prev. Offer | Status || |
3000021815 Fruit and Vegetable Vendor A F&V Vendor A Pending

Notice the status is in “Pending” which means the offer has been
saved and has not been submitted in WBSCM. If the status is ]
“Created” it means the offer has been created and held.

o= Constraints

Figure 47.

Step 2.2: A new window displays, select the “ltems” tab then click on “Withdraw”.
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| History, Back Forwar

RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx

Active Version

RFx Response Number 3000021815
RFx Version Number 3

X me ns racl

|
- []0001.01 = APRICOT HALVES CAN-24/300 0.0000, USDN (| 0.000
- 0001.01.01 = LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000, USDN [v] 0.000
- a 0001.01.01.01 = APRICOT HALVES CAN-24/300 1.2236 USDN 100210 250.000 Cs
- a 0001.01.01.02 = APRICOT HALVES CAN-24/300 6.1315 USDN 100210 1,370.000 CS
- []0001.02 =, MIXED FRUIT CAN-24/300 0.0000, USDN (| 0.000

Figure 48.

Step 3.2: A new message will display that response has been withdrawn. To make changes/corrections, select
“Edit”.

Response | History, Back Forwan
L]
[¥] RFx response 3000021815 (AG-FCFR-S-14-0027-P0002) withdrawn |
RFx Response Number 3000021815 RFx Number 2200000072 Opening Date 12/31/2015 15:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3
L]

* [(0001.01 = APRICOT HALVES CAN-24/300 0.0000 USDN (| 0.000

~ [(]0001.01.01 5 LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000 USDN [ 0.000
. 0001.01.01.01 =, | APRICOT HALVES CAN-24/300 1.2236 USDN 100210 250.000 |CS 1
. a 0001.01.01.02 5, | APRICOT HALVES CAN-24/300 6.1315 USDN 100210 1,370.000 CS 1

« []0001.02 =, MIXED FRUIT CAN-24/300 0.0000 USDN (] 0.000

Figure 49.
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Step 4.2: After changes are made, click on “Submit”
> Note: Only one offer can be submitted per plant per solicitation, however, multiple offers can be
submitted under one response for different plants.

(2 Response - SAP NetWeaver Portal - Internet Explorer (=] =] ]| &3
Response | History,
»
Edit RFx Response:
Check Save Export Import (7P
RFx Response Number 3000021815 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active \Version

RFx Version Number 3

RFx Information Items I Notes and Attachments - Conditions | Tracking
w ltem Overview
~
Details  Add New Add Subline \ Copy Paste Delete Calculate Value ]
Line Number Description Price Currency Lot ProductID Required Quantity Unit Price Per [
- 0001 =, FRUIT, CANNED 0.0000 USDN ] 0.000
w [(70001.01 = APRICOT HALVES CAN-24/300 0.0000 USDN H 0.000
- ((]0001.01.01 5 LOT: 22222224 BROOKLYN NY / YOUNGSTOW... 0.0000 USDN [v] 0.000
. ﬁ' 0001.01.01.01 5 APRICOT HALVES CAN-24/300 1.2236| USDN 100210 250.000 CS 1] @
. @ 0001.01.01.02 =5 APRICOT HALVES CAN-24/300 6.1315| USDN 100210 1,370.000 CS 1] @
w [(]0001.02 = MIXED FRUIT CAN-24/300 0.0000 USDN H 0.000
- ((]0001.02.01 = LOT: 7000155109 HILO HI / HONOLULU HI... 0.0000 USDN [v] 0.000
Figure 50.

Optional: Entering an Offer for Multiple Plants

Step 1.3: To create a new offer for a different plant follow the steps below, otherwise skip to page 24

> Click on “Create”.

Offers - Fruit and Vegetable Wendor A
[ <= Initial | [ = Back |[ . Refresn |

Invitation

Inwvitation: |2200000072 Name: AG-FCFR-S-14-0027-F0D002 Type: Dom Commodity Inv

Submission Deadline: | 12/31/2015 18:00:00

Offers: 1 hits

I ECreate I| T Delete |[ D] Topy || “wendor Response Log

View: | [Standard Wisw] | - | | Printwersion Export a RT3 =
ER. = Offer Number Offer Label Plant Shipping Point C Prev. Offer Status ||
30000215815 Fruit and Vegetable Vendor A F&W Vendor A Pending
e Constraints
Figure 51.
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» A window displays, follow the same steps as before when selecting your plants and entering prices
following Steps 5-22 (Pages 4 through 24).

o Attribute FURNISH NAME, TITLE, PHONE NUMBER. AND E-MAIL ADDR is mandatory; maintain attribute value

n Attribute OFFEROR CERTIFIES THAT ALL FPRODUCT CONFORMS WITH T is mandatory; maintain attribute value

o Aftribute Offeror acknowledges receipt of the amendment(s) t is mandatory; maintain attribute value

£\, A response/bid was already created for the RFx/reverse auction |

@ Please rlick 'Check' o validate the Offer |

RFx Response Number 3000021817 RFx Number 2200000072 Opening Date 12/31/2015 18:00:00 CST RFx Response Version Number Active Version
RFx Version Number 3

Event Parameters :]
Currency: | United States Dollar (4 Dec ) ]

Status and Statistics

Offertabet [ ] Adjust Price: [00000 ]

Y E—
shipping Point [ |73

= Goods Recipient multiple multiple
= Ship-To Address multiple multiple
= Location DOMESTIC STATISTICAL 1000

Figure 52.

Step 2.3: After the offer has been submitted for the second plant, close that window. On the “Offers” screen,
click on “Refresh”.

Offers - Fruit and Vegetable Vendor A
[ <= Initial | [ §= Back || %, Refresh |I

AG-FCFR-5-14-0027-P0O0O02 Dom Commaodity Inv

[ Create | 1 Deiete |[ [ Copy || [ Vendor Response Log |
[

1
|

n
|
-
|
-
|

Figure 53.
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Notice that two offers are now submitted in pending status

Offers - Fruit and Vegetable Vendor A
| 4= Initial || @ Back || f, Refresh |

Invitation

Invitation: | 2200000072 Name: AG-FCFR-3-14-0027-P0002 Type: Dom Commodity Inv

Submission Deadline: 1213142015 18:00:00

Offers: 2 hits

| [ Create || [f Delete || [T'] Copy || [&] Vendor Response Log

View:

* [Standard View] ||| PrintVersion Export 4

AT
BE. * Offer Number Offer Label FPlant Shipping Point = C Prev. Offer Status l:l
3000021818 F&\ “endor A Fruit and Vegetable Vendor A Pending
3000021820 F&\V Vendor A  F&V \Vendor A Pending

Figure 54.

Entering Constraints

» Constraints are the maximum quantity a company is willing to or able to produce/ship within a given
delivery period. Do not assume this is the quantity listed on the solicitation; a vendor may enter
constraints that are more than or less than the solicitation quantity. Most solicitations allow constraints,
however not all do. If constraints are allowed we encourage them to be entered

> If no constraints need to be entered skip to page 31

o Note: The offer(s) MUST be in pending status prior to entering constraints

Step 24: Click on the blue box next to the offer number to select the offer that needs constraints entered and
click on “Constraints”

» Note: Use the “ctrl” key to select multiple plants in order to create constraints for several plants at once.
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USDA United States Department of Agriculture
_ Web-Based Supply Chain Management

Suppliers

Welcome VendorATwo Fruitandvegetable
Supplier Self Service

Bid Management Maintain Organization
Enter Offers

[4]¥]

Detailed Navigation Offers - Fruit and Vegetable VVendor A
il Enter Offers, [@nitial ] [ g Back ][4
= “Wendor Response Log

Refresh |

= Public Procurement Documents

Invitation

Portal Favorites Invitation: 2200000072

Name: AG-FCFR-S-14-0027-P0O002

Type: Dom Commodity Inv
Submission Deadline: | 12/31/2015 15:00:00

Offers: 2 hits

[ [[] Create || T Delete || IT] Copy || Vendor Response Log
View: | - [Standard View] [=]| PrintVersion Export 4 ST
E. * Offer Number Offer Label Plant Shipping Point = ¢ Prev. Offer Status ||
3000021818 F&W wWendor A Fruit and Vegetable Vendor A Pending
3000021820 F&W Wendor A  F&W VWendor A Pending
e Constraints

Figure 55.

Step 25: Click on “Create”

> Examples of entered constraints are provided on page 34-37. If no constraints, click on the “No
Constraints” box and skip Step 27 (page 37).
USDA United States Department of Agriculture

_ Web-Based Supply Chain Management

Welcome VendorATwo FruitandVegetable
Suppliers

Supplier Self Service Bid Management Maintain Organization
Enter Offers

[4]¥]
Detailed Navigation

Constraints - Fruit and \Vegetable VVendor A
-
= Vendor Response Log

= Public Procurement Documents

Invitation

Portal Favorites Invitation: 2200000072

Name: AG-FCFR-S-14-0027-P0002

Type: Dom Commodity Inv
Submission Deadline: | 12/31/2015 18:00:00

[ Create | 2 Ean [ Delete [[]Copy &y View

View: [Standard View] |~ || PrintVersion Export 4 wY &
Constraint ID  No Cnst  Quantity Unit Plants

Products Ship Points  Delivery Dates

Figure 56.
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Constraint Details

Capacityf 20072 ||| No Consiraints

Plant:

0001111025 - F&V Vendor A |

Product:

~

v

APRICOT HALVES CAN-24/300

A

v

Ship Point:

Fruit and Vegetable Vendor A

~

Delivery Dates:

10/01/2014 to 01/15/2016 |

~

g—
= Cancel l !E! Create I

Figure 57.

September 30, 2015
» Enter the maximum capacity in the “Capacity” field, be mindful of

the unit (TRK/LB/CS)
» Entering a “0” indicates NOTHING to be awarded

» At least ONE thing must be selected in each field that has data,
depending on the solicitation there may not be delivery dates to select
from.

» If there is only one option, you must click on it so it turns blue
To select multiple items in a field Hold “Ctrl” or “Shift” key while
selecting

> After all information is entered/selected then click “Create”

Step 26: The information just entered will be displayed on the
constraints page (Figure 58). If additional constraints need to be
entered click “Create”. After all constraints have been entered click
on “Back”

» Example 1: Company has a maximum constraint of 20 trucks for
a particular delivery period

In this example there are several delivery periods, however the
company will be awarded no more than 20 trucks during 4/16/13
through 4/30/13.

If an offer was entered on other delivery periods then a new constraint
would need to be entered. Otherwise, not specifying a constraint
(leaving blank) would indicate to USDA that the company has NO
constraint requirements for a given plant, product, ship point, or

delivery date. Thus, the company could potentially be awarded product for any plant, product, ship point, or
delivery date where a constraint is not entered and an offer was submitted.
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Constraints - Fruit and Vegetable Vendor A

Invitation

Invitation: | 2200000072 Name: AG-FCFR-S-14-0027-P0002 Type: Dom Commodity Inv Subtype: Definite Delivery

Submission Deadline: | 12/31/2015 18:00:00 Response Status:  New

[ Create | 2 Edit f Delete [[]Copy &y View

View: | [Standard View] [~|| PrintVersion Export 4 Y &L
| Constraint ID No Cnst uanti Unit _Plants Products Ship Points Delivery Dates :‘
7000011415-000-001 20.000 TRK F&VVendorA- APRICOT HALVES CAN-24/300: Fruit and Vegetable Vendor A, 10/01/2014 to 01/15/2016 ,
Figure 58.

» Example 2: Company has a maximum constraint of 10 trucks for all delivery periods on
solicitation
Constraints were created using a capacity of “10” and selecting ALL delivery dates. Thus, indicating that the

company is able to produce and ship in any of the delivery periods, however not more than 10 trucks should be
awarded across all delivery periods
Constraint Details

Capacty: [ | ] No Constraints
Plant: 0001130951 - FARMLAND FOODS-WICHITA KS
Product: POTATO BULK FOR PROCESS DEHY
Ship Peint; FARNMLANDDESMOINES CS-DES MOINES LA
03162013 to 03/31/2013
04/01/201 3 to 04/15/2013
0416201 3 to 04/300/2013
Delivery Dates: 05/01/2013 to 05152013

[ @= cancel || B Create |
Figure 59.

» Example 3: Vendor has a maximum constraint of 20 trucks for all delivery periods AND a
maximum constraint of 2 trucks per delivery period
A total of 4 constraints will need to be created for this example:
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Constraint Details

Capacity: TRK ] No Constraints

Plant: 0001130951 - FARMLAND FOODS-WICHITA KS

Product: POTATO BULK FOR PROCESS DEHY

Ship Point: FARMLAND/DESMOINES MOINES 14
013 to 04/30/2

Delivery Dates:

4 cancel | [H] create |
Figure 60.

Constraint Details

Capacity: TRK  []Ne Constraints

Plant: 0001130951 - FARMLAND FOODS-WICHITA KS

Product: POTATO BULK FOR PROCESS DEHY

Ship Point; S CS-DES MOIMES 1A
044'15.?2013tu 04/30/2013

Delivery Dates: 05/01/2013 to 05152013

September 30, 2015

1) Enter “20” in capacity box, select plant/product/ship point, and
select all delivery periods

2) Enter “2” in capacity box, select plant/product/ship point, and
select delivery period 4/1/13 to 4/15/13

o Cancel || ] create |

3) Enter “2” in capacity box, select plant/product/ship point, and
select delivery period 4/16/13 to 4/30/13

Figure 61.

Constraint Details

Capacity: TRE || Mo Constraints

Plant: 0001130951 - FARMLAND FOODS-WICHITA KS

Product: POTATO BULK FOR: PROCI

Ship Point: FARMLAND/DESMOINES CS
04/0142013 to 041542013 E
04/16/2013 to 043042013

Delivery Dates: 05/0142013 to 05M 52013 lz‘

4 cancel|[ ] Create]

4) Enter “2” in capacity box, select plant/product/ship point, and
select delivery period 5/1/13 to 5/15/13

Figure 62.

Constraint Details

Capacity: TRt [ ]MNo Constraints

o 0001130851 - FARMLAND FOODS-WICHTA KS

T POTATO BULK FOR PROCES

Ship Point:
04/01/2013 to 04/15/2013 [=]
0411812013 to 04/30/2013

oo 05/01/2013 to 05/15/2013 [~]

42 Cancsl |[ H Create |

Figure 63.
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> Notice that 4 constraints are now displayed. This indicates that the company is able to produce and

ship 2 truckloads per selected delivery period but no more than 5 truckloads total.

Invitation

Invitation: | 2000003537 Name: AG-FDRB-5-13-0009-P0004 Type: Dom Commeodity Inv Subtype: Definite Delivery

Submission Deadline: |04/05/2013 14:01:00 Response Status:  New

[ [ create | &7 Edit || T Delete || IT] Copy || £y View |

" = - - n - )
Constraint ID % NoCnstS CQuantty 5 OrderUnit= Plants = Products = Ship Points = Delivery Dates =
7000004413-003-003 TRK - POTATO BULK FOR 0371612013 to 03/31/2013 , 04/01/2013 to

5.000 FOODS-WICHTA KS =~ PROCESS DEHY DES MOINES 1A, 0471512013 , 04/16/2013 to 04/30/2013 , DS/01/2013

- to 05/15/2013 ,

7000004413-003-004 2.000 | TRK POTATO BULK FOR | DESMOINES CS- 04/01/2013 to 041572013 |
FOODS-WICHTA KS | PROCESS DEHY DES MOINES 14,

7000004413-003-005 2.000 | TRK POTATO BULK FOR IDESMOINES CS- 04/16/2013 to 04/30/2013 ,
FOODS-WICHTA KS | PROCESS DEHY DES MOINES 1A,

7000004413-003-006 2.000 | TRK POTATO BULK FOR IDESMOINES CS- 05/01/2013 to 05/15/2013 ,
FOODS-WICHTA KS | PROCESS DEHY DES MOINES 1A,

Row| 1/of4
Figure 64.

Step 27: When all constraints have been entered click “Back” on the constraints screen to go back to the Offer
screen. Click on “Refresh”

» Notice, an “X” will appear in the “C” column, indicating that there are constraints. (Enter contraints
for other plants now, if applicable)

|foers I- Fruit and Vegetable WVendor A
<= Initial | [ g= Back || . Refiesh ;I

Invitation

Invitation: 2200000072 Mame: AG-FCFR-S-14-0027-F0002 Type: |Dom Commodity Inwv

Submission Deadline: | 12/321/2015 15:00:00

Offers: 2 hits

[} Create || T Delete || Copy || =] Wendor Response Log

Wiew: |~ [Standard View] |=| | PrntWeisw: Export « W =
E.. * Offer Number Offer Label Plant Shipping Point = [ C lpPrev. offer sStatus [ |
3000021818 F&\ “Wendor A Fruit and “Wegetable “Wendor A | X Pending
3000021820 F&\ “endor A F&Ww endor A = Pending
= Constraints
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Figure 65.

Step 28: Click on “Back” to return to the Vendor Response Page
Offers - Fruit and Vegetable Vendor A

ﬁlnilial- 7% Refresh ]

AG-FCFR-5-14-0027-P0002 Dom Commodity Inv

12/31/2015 18:00:00

Create Delete Copy “endor Response Log

= [Standard View]

3000021520 F&v Wendor A | F&W Wendor A X Pending

o Constraints
Figure 66.

Step 29: Click “Check” on Vendor Response Page

Vendor Response}- Fruit and Vegetable Vendor A
@ Back| r, Refresh

AG-FCFR-5-14-0027-P0002 Dom Commodity Inv
12/31/2015 18:00:00 Central Time (Dallas)

| | |

Figure 67.
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Step 30: A pop-up will display, click on “OK” to close the box

Vendor Bidding Interface

Item passes all validations.

Figure 68.

e Note: Ifavendor is willing to produce all of the product under the solicitation and does not want to
enter a constraint, click on the “No Constraints” button. However, if a vendor has created
constraints under this offer, by clicking the “No Constraints” button, it will delete all previously
entered constraints.

Step 31: Click on “Submit Response” This step will submit the offer to the USDA for review after bid closing.

Vendor Response - Fruit and Vegetable Vendor A
[ @ Back | r, Refresh |

AG-FCFR-S-14-0027-P0002 Dom Commaodity Inv

12/31/2015 18:00:00 Central Time (Dallas)

[Standard View] -

Figure 69.
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e A pop-up message will confirm the submission. Click on “OK” to close the box

This response has been submitted.

Figure 70.

e The response status should indicate “Submitted — On-time”
o Note: An offer can always be edited, changed, withdrawn, or modified prior to bid closing

Enter Offers
|4[] 4

I Detailed Navigation 1—| Vendor Response -
®tack

= Public Procurement Documents

= Vendor Response Log Invitation
; Invitation: |2000003537 | " Name: |AG-FDRB-5-13-0003-P0003 | Type: [DomcC tyinv |
I Portal Favorites
ission Deadline: | 03/28/2013 14:01:00 |Centra|'|'|me (Dallas)
| = Supplier Self Service |
Response: 1 hits

D Create || ] Copy || 27 Change || 'ﬂ' Delete || No Constraints || @Vendur Response Log || ,"l‘: Check E ]w Submit RespunseE QWﬂhdraw |

View |[Standard View] [+| [ Print version || Export 4

TOO00004411-000 Submitted - On-time 03272013 06:47:22 CST 03272013 06:47:22 CST

AT T =

Figure 71.
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Reviewing a Submitted Offer

Step 32: To review the offer submitted click on “Vendor Response Log”
Vendor Response - Fruit and Vegetable Vendor A

[ = Back | %, Refresh |

Invitation

Invitation: 2200000072

Response: 1 hits
Create [[]Copy g2

Submission Deadline:  12/31/2015 15:00:00

Change

View: | [Standard View]

[ Delete

Mame: AG-FCFR-3-14-0027-P0002 Type: Dom Commeodity Inv Subtype: [
Central Time (Dallas)
No Constraints I@ Vendor Response Log |58 Check Submit Response & Withdraw
TR

[=|| PrntVersion Export 4

= Vendor Response Response Status
Submitted - On-time:

7000011415000

Figure 72.

No Cnst Changed

10/02/2015 08:36:19 CST FRUITANVO002

Changed By Submitted

Step 33: A pop-up displays of the vendor response overview

4
=]  vendor Response m

< https://wbscmintwbscm.usda.gov/sap/bc/webdynpro/sap/ZSRM_BIDDING/;sap-ext-sid=

A ® o

Submitted By |

= Back || % Refresh

Invitation

iments.

A
invitation: | 2000003537

4 Favortes | =% f))

4 @ https://wbscmintwbscm.usda.gov...

Event List -’_._J HP Application Lifecycle ... _ﬂ| Suggested Sites =

_Z:I"* = E] > [ = - Page~ Safety~ Tools~ i@)'

»

This will display date
submitted, Solicitation #,

uploaded, and prices ent

Offers

plant, shipping point, business
data (from SAM), constraints
entered, attribute questions,
file names of the documents

¥ ADMINFOOOS

ADMINFOODS

iformation
FOODS, INC.

bonse Details:

sH

Vendor Response Overview
ate Submitted  04/02/2013 08:02:56 CST

Response: 1 hits ill D

- Farmland Admin

led 04/02/2013 D6:02:56 CST

- Farmland Admin

Solicitation Information
Description AG-FDRE-5-13-0008-P0004

10/02/2015 08236:19 CST  FRUITANWVDD02

Number
Vendor Response  TODOD04413-000

Response Status  Submitted - On-time Bld Status Should ShOW

Vendor Contact Information Submltted - on_time

Tel :816-243-2824
Fax:

lshipping Point/ Freight Agency

nse & ‘'endor Plant
FARMLAND FOODS-WICHITAKS FARMLAND/DESMOINES CS-DES MOINES 1A
323 S. SHERIDAN B770 N.E_17TH COURT
WICHITA, KS-67213-0277 DES MOINES, 1A50313-2614
FARMLAND FOODS-DUBUQUE 1A MILLARD REFRIGERATION SERVICE
e red o1 E. 16TH ST 1650 EAST MADISON
PUBUQUE, IA-52004-0000 DES MOINES, 1450313-3030
— Ability One SDVOSB 8(a) sSmall HubZone |;$ge
At Submission No Mo Mo Mo Mo {Yes =
| /" Unknown Zone | Protected Mode: Off g

Figure 73.
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Optional: Changing an Offer after Submitting

Step 1.4: If any changes need to be made after an offer has been submitted click on “Change”.

Vendor Response - Fruit and Vegetable Vendor A
| §= Back | 4, Refresh |

Invitation
Invitation: 2200000072 B Name: AG-FCFR-3-14-0027-P0002 Type: Dom Commodity Inv Subtype:
Submission Deadline: | 12/31/2015 18:00:00 Central Time (Dallas)
Response: 1 hits
Create [[] Copy] g? Change |fj Delete No Constrainis [ Vendor Response Log g Check Submit Response @ Withdraw
View: |[Standard Wiew] |v | | Print Version  Export 4 E A
* Vendor Response Response Status No Cnst  Changed Changed By Submitted Submitted By
7000011415-000  Submitted - On-time 10/02/2015 08:36:19 CST FRUITANVOO0D2 10/02/201508:36:19 CST  FRUITANVD002

Figure 74.
> Notice that two responses are now displayed, one status shows “Submitted- On- Time” and the other

status shows “New”.

Step 2.4: Click on the box to the left of the “New” vendor response number (row will be highlighted in yellow).
» Click on “Offers”

I Detailed Havigation [~ WVendor Re 20DS, INC.

= Public Procurement Documents

‘-

= Vendor Response Log Invitation
Invitation: | 2000003537 =" N : | AG-FDRB-5-13-0009-P0O004 T : | Dom Commodity Inv Si : | Definite Delive
I e =1 nwitation ame: ype: ity ubtype: Ty
Submission Deadline: 04/05/2013 14:01:00 Central Time (Dallas)
| = Supplier Self Service |
Response: 2 hits
[ create || I Copy || P Change | [ Delete || 5] Mo Constraints || [ Vendor Response Log || 5@ Check || [?¥ Submit Response || & Withdra
View |[Standard View] || [ Print version || Export « | Fitter Settings
=2 wendor Response = Response Status = No Cnst = Changed 2 Changed By = Submited % Submitted By =
Fi 13-000 i - On-time 04/02/2013 08:02:58 CST | ADMINFOOOS 04/02/2013 06:02:56 CST | ADMINFOOOE
T7000004413-001 Mew 04/02/2013 06:14:45 CST ADMINFOOOE 00/00/0000 00:00:00 CST

Rows[1]of2

Figure 75.
Page 42 of 45



Submitting an Offer on Invitation for Bid Solicitations

September 30, 2015

Step 3.4: Click on the hyperlink offer number that you would like to change and follow steps 1.1-5.1 (pg. 25-
27).

Offers - INN FOODS, INC.
[@= nitial | [ g Back |[ % Refresh |

Invitation

Invitation: | 21000002558 MName: AG-LCKD-5-14-0013-P0003 Type: |Dom Commedity Inv Subtype:  Definite Delivery
Submission Deadine: | 07/31/2014 13:00:00 Response Status: | New

Offers: 2 hits

[ [ create || T Delete |[ (7] Copy || f&] vendor Response Log |

View:|[Standard View] |+ | Print Version Export 4 T
B. * Offer Number Offerflabel Plant Shipping Point C Prev. Offer  Status D
3000022535 INN/SMTTH FROZEN FOODS-WESTON OR  INNJGARRETTE PACKING-MILTON FREEWATER OR X 3000022533 Pending
3000022536 INN/ANACAPA FOODS-OXNARD CA INNAVK BOLTHOUSE/AMERICOLD-PASCO WA 3000022534 Pending

Figure 76.

» Note: When submitting the final offer, the “New” offer line should be highlighted in yellow before
clicking on submit.

Step 4.4: After offer is submitted, the status of the first offer has changed to “Historical” and the updated offer
shows a status of “Submitted — On-time”.

Enter Offers
J4] 0] 4
I Detailed Navigation i Vendor Regponge -
o
= Public Procurement Documents.
= Vendor Response Log Invitation
Invitation: 2000003537 |:‘P N : | AG-FDRB-5-13-0008-P000& Type: |Dom Commodity Inv = : | Definite Delivel
I Portal Favorites BE nviation B ype: ity ubtype: ry

Submission Deadline: | 04/05/2013 14:01:00 Central Time (Dallas)
| = Supplier Self Service |

Response: 2 hits

[ Crosie [ T3 Co T ette [ o Consias s

View |[Standard View] |+ | | Print Version | Export 4 | Fiter Settings

*Z Vendor Response = Response Status = NoCnstS Changed % Changed By = Submitted 2 Submitted By =
7000004413-000  Historical 04/02/2013 08:30:18 CST ADMINFOOOS  04/02/2013 06:02:56 CST ADMINFO008
7000004413-001 Submitted - On-time 04/02/2013 08:30:16 CST | ADMINFOO0S | 04/02/2013 08:30:16 CST | ADMINF0008

Figure 77.

Optional: Withdrawing a Submitted Offer

Step 1.5: To withdraw an offer that has been “Submitted - On-time”, click on “Withdraw”
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Enter Offers

4

I Detailed Navigation Vendor Response -
8 Enter Offers

- Public Procurement Docume

- Vendor Response Log Invitation
jon: 2000003546
I Portal Favorites Invitation: a

Mame: AG-FDRB-3-13-0016-P0002

‘ + Supplier Self Service Submission Deadline: |05/07/2013 09:00:00

Type: |Dom Commuodity Inv

Central Time (Dallas)
Response: 1 hits

[ Create | 1 Copy I Del

[ No Constraints | B Vendor Response Log | 4= Check | ¥ Submit Respol

& Withdraw

View [Standard View] || /[ Print Version | Export .|

*5 Vendor Response =

Filter Seftings
lo Cnst 5 Changed % Changed By = Submitted % Submitted By 5
X 7000004437-000 Submitted - On-time 04/22/2013 05:11:15 CST ADMINF0008 04/22/2013 05:11:15 CST ADMINF0008
L

Row 1 of 1

Note: Marked responses include offers that must be updated as the bid invitation has been modifed since the offer was updated

Figure 78.

» The Offer is now displayed in New Status

o Note: Changes can be made to this offer and it can be resubmitted prior to bid closing.

o Note: USDA highly recommends saving the vendor response log to show the status of the
vendor response, which should show “Submitted on Time”.

Enter Offers
J4lv] 4

I Detailed Navigaticn
-

- Public Procurement Docume

[s=]
&
(]
=

\
Vendor Response -
& Back

« Vendor Response Log Invitation
itation: 2000003546
| Porsa Favorites [ J

MName: AG-FDRB-5-13-0016-P0002 Type: Dom Commadity Inv
Submission Deadline: 05/07/2013 09:00:00 Central Time (Dallas)

| * Supplier Self Service

Response: 1 hits

[ Create | [F1 Copy | & Change | @ Delete | [E No Constraints | i Vendor Response Log | 55 Check | ¥ Submit Response | & Withdraw
View [Standard View]

[~ [Print Version | Export .|

*3% Vendor Response
X 7000004437-000

Filter Settings
atus = No Cnst> Changed

< Changed By = Submitted < Submitted By =
X

05/06/2013 11:58:23 CST ADMINFO008 00/00/0000 00:00:00 CST

Row |of 1
= Offers

Figure 79.
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. toLosreponr 2100002540 - Adob Aot . e

File Edit View Window Help

x

RAete- | DO BB | @e2RDE

5

ol NG| o @ )

Tools

Comment : Share

Date Submitted
Submitted By
Date Changed
Changed By

310 WALKER ST

Sl

Vendor Response Overview

07/21/2014 11:15:11 EST
ADMIN3I0001 - QAS-Inn Adminthree
07/21/2014 11:15:11 EST
ADMIN3I0001 - QAS-Inn Adminthree

Vendor Information
INN FOODS, INC.

WATSONVILLE CA- 95076-2309

Offer Response Details:

Solicitation Information

Description AG-LCKD-S-14-0013-P0003
Number 2100000266

Vendor Response  7000011826-000

| Response Status  Submitted - On-time |

Vendor Contact Information
Tel :831-761-7516
Fax :831-728-5720

Offer Response # Vendor Plant Shipping Point/ Freight Agency
3000022533 INN/SMITH FROZEN FOODS-WESTON OR INN/GARRETTE PACKING-MILTON FREEWATER OR

DEPOT STREET 11 N.W. 4TH AVENUE

ESTON, OR-97886-0000 MILTON FREEWATER, OR97862-1901 Pk

3000022534 INN/ANACAPA FOODS-OXNARD CA INN/WM BOLTHOUSE/AMERICOLD-PAS W,

1300 ETTING ROAD 9805 INDUSTRIAL WAY

IOXNARD, CA-93033-5900 PASCO, WA99301-9388 /ﬁ

{
Figure 80.

(D
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