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Portal Path: Suppliers  Supplier Self Service Supplier Self Service 

Click on “All Purchase Orders” 

 

Click inside the blue box next to the Purchase Order that you would like to display. Once it is 

highlighted, click on the “Print” button 
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A pop-up window displays, click on “Open” 

 

 

Double click on the PDF file name 
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The Purchase Order is displayed in PDF format. Click on the printer sign to print PDF file 

 

 

 

 


