Open/Save Attachments on a Purchase Order
September 29, 2015

Step 1: Click on “All Purchase Orders”
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Step 2: Click on the Purchase Order Number link that you would like to open:
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Step 3: Scroll down

I Order Processing Procurement
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Number Name

Date Total Value Status
3100017434 AG-3J16-P-15-0723 07/27/2015 835,718 40USD Confirmed
3100009590 AG-3J16-P-13-1027-P0002 08/30/2013 445,156.80USD Confirmed
3100006608 AG-3J16-P-13-0203-P0002 11/29/2012 710,028.00USD Confirmed
3100005019 AG-3J16-P-12-0721-P0001 08/16/2012 2,916,988.67USD Confirmed

to “Attachments”, and click on the attachment link that you would like to open:
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General Information

Basic Data

Purchase Order 1D: 4100009075
Number: 3100017434
Name: AG-3J16-P-15-0723
Date: 07/27/2015

Status: Confirmed
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Step 4: A pop-up will appear at the bottom of the screen, Click on “Open”

Purchase Order: 4100009075
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