Display Goods Receipt Report

April 18, 2016

This report displays information on any orders that have been receipted into WBSCM. This Report is “Real
Time” meaning it is ever changing/updating as information is entered into WBSCM. Every time an ASN is
entered or a Goods Receipt is entered, this report will be updated to reflect the new additions. This can be
very useful for identifying ASN numbers after a multiple upload or a variety of other information.

Portal Path: Suppliers=>Supplier Self Service=>Supplier Self Service
e Click on “All Goods Receipts”
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To search for all Goods Receipts you must enter at least one of the following:
e Vendor

e Purchase Order (PO)
e PO Create Date
e PO Delivery Date
e Bid Invitation Number
e Advanced Shipping Notification (ASN) number
e ASN Submission Date
e Material
The more criteria you enter, the more you will be able to narrow your search.
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e NOTE: To include Invoice Data and Reference PO into the Report, you must search by
Purchase Order Number. Enter Purchase Order Number and scroll down to click on the
Invoice Data and Reference PO boxes.
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Purchase Order ltem:
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PO Create Date:

PO Delivery Date:
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Click “Execute”.

E» Execute

April 18, 2016

Reset “Values

Purchase Order:
Furchase Crder ltem:
Purchasing Doc. type:
PO Create Date:

PO Delivery Date:
Material:

Bid Invitation Mumib.:
Plant:

Sold-tc Party:
Ship-To Party:
Wendor:

Freight Forwarder:
Load Point:

ASMN Mumber:

ASKN Submission Date:
Rail Car ID 7 BOL #:
Establishment #:
FReceipt by Org:
Include Invoice Data?:

Include Reference PO7:

A list of all Goods Receipts will be displayed.
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e This report can be customized via the settings link. Click icon that looks like wrench, this will
open up the different settings options.

Goods Receipt Detail Report [
¢ Bo Back

Vew GRS v| Fleson i

Sold-To Party Sold-To Name
4000532 OK Cherokes Mation
4000532 OK Cherokes Nation
4000532 OK Cherokes Nation
4000553 OH Dept. of Educafion
4000553 OH Dept. of Education
4000553 OH Dept. of Education
4000553 OH Dept. of Education
4000553 OH Dept. of Educafion
4000553 OH Dept. of Education
4000559 PA Dept. of Agriculture
4000559 PA Dept. of Agriculiurs
4000559 PA Dept of Agriculturs
4000559 PA Dept. of Agriculture
4000559 PA Dept. of Agriculiure
4000559 PA Dept. of Agriculture

]

Ship-To Party Ship-To Name
5000121 CHEROKEE TRIBAL COMPLEX ON
5000121 CHEROKEE TRIBAL COMPLEX ON
5000121 CHEROKEE TRIBAL COMPLEX ON
5003547 SYSCO- CENTRAL OHIO
5003547 SY5CO- CENTRAL OHIO
5003547 SYSCO- CENTRAL OHIO
5003286 SYSCO CINGINNAT]

5003286 SYSCO CINGINNAT]

S003288 SYSCO CINGINNAT]

5003534 IMLER'S POULTRY

5003534 IMLER'S POULTRY

5003534 IMLER'S POULTRY

S04 IMLER'S POULTRY

5003534 IMLER'S POULTRY

5003534 IMLER'S POULTRY

Ship-To Ciy
TAHLEQUAH
TAHLEQUAH
TAHLEQUAH
CLEVELAND
CLEVELAND
CLEVELAND
CINCINNATI
CINCINNATI
CINGINNATI
DUNCANSVILLE
DUNCANSVILLE
DUNCANSVILLE
DUNCANSVILLE
DUNCANSVILLE
DUNCANSVILLE

Ship-To State
0K
0K
0K
OH
OH
OH
OH
OH
OH
PA
PA
PA
PA
PA
PA

Plant
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000
1000

Plant Desc.

DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
DOMESTIC STATISTICAL 1000
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The columns of the Goods Receipt Report and the order in which they are displayed can be customized
to your preference. Click on the blue box next to the column that you would like to add/remove from

the Report. Once the box is highlighted click on the “Add” or “Remove” button.
Goods Receipt Detail Report [T

¢p Go Back

Settings

View |GR_STATUS
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|v|| Save |

Save as... || Delete || Properties... |

=

E. Hidden Columns B E. Displayed Columns B
Order Type Sold-To Party
Status Text Sold-To Mame
Prod. Hierarchy Ship-To Party
PO item ( 6-dig ) b Ship-To Name
Purchasing Group Ship-To City
Short Qty. - Ship-To State
Currency Plant
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[ 'OK|[ Ccancel || Apply || Reset|

e To change the order of a column, click the up or down arrow keys. The first up arrow key
will move the column to the first (top) column. The second, up arrow key will move it up

one column.
Goods Receipt Detail Report [T
¢m Go Back

e Inthe following example—Figure
1—the Purchase Order # was
highlighted and the first arrow key

Settings

View |* GR_STATUS

[+] | Save as... || Delete || Properties. . |

o | conen e | oey |

was selected to move the column S H Y B
to beginning of the Report as can OraerType

Status Text Purchase Order #
be seen in Figure 2. Prod.Hierarchy m, i

PO item { &-dig ) Wendor #

Purchasing Group Wendor Mame

“endor Plant Descr. Wendor Plant

Load Point PO Qty.

Load Point Descr. E PO Base UoM E

Eﬂ Changs Sequence El |§|
Figure 1.
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e Notice the Purchase Order # has moved and will now be the first column of the report.
Goods Receipt Detail Report. [T
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Figure 2.
Once you have made your selections, select “Apply”
Goods Receipt Detail Report [T
= Go Back
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View |* GR_STATUS |=]|| Save || Save as... || Del=te || Properties... |
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To save the customized settings, click “Save As”. The customized settings can be used to view future
Goods Receipt Reports.

Settings

View |* GR_STATUS [=] Delete | [ Properties... |

e
- -
Calc_ Units | Sold-To Party
Cale. Units{Uol}) Sold-Te Name
Weszel ID Plant
Remove
Vessel Name Plant Desc.
Receipt by Org Material
Receipt by Org Name Matenal Desc.
Stevedore - Requested Qty. -
IE E Change Sequence E E

| OK|| Cancel || Apply || Reset|

A pop-up screen is displayed. Enter a name for the customized report in the Description field.
e Click “Okay”

Save View as

Description: * ||
Azzignment. Lser
[ Initial View

<|
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A message will appear acknowledging the changes have been saved.

e Select ‘OK’
li “endor View" view saved I

Goods Receipt Detail Report. [T

Settings

View |“endor View

Column Selection

[+]|[ Save || Save az.._ || Delete |[ Properties... |

I | =)

F

ASM Sub. Date

War. Wit Material?

ElUn Sold-To Hame
= Siant

Key PO ltem Femave Plant Desc.
Calc. Units Material

Calc. Units{Uo) Material Desc.
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@ |E| Change Sequence El El
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The customized report will be displayed.

(Goods Receipt Detail Report &

I

4100000338 1 Carthage MO 2100 NW AMERICOLD-CARTHAGE 2100 100182 PORK HAM WATERAD FRZ CTH-12/3 LB
Carthage MO 2100 NW AMERICOLD-CARTHAGE 2100 PORK HAM WATERAD FRZ CTN-12/3 LB
Carthage MO 2100 NW AMERICOLD-CARTHAGE 2100 PORK HAM WATERAD FRZ CTN-12/3 LB
2 Carthage MO 2100 NW AMERICOLD-CARTHAGE 2100 PORK HAM WATERAD FRZ CTN-12/3 LB
Carthage MO 2100 NW AMERICOLD-CARTHAGE 2100 PORK HAM WATERAD FRZ CTN-12/3 LB
Carthage MO 200 NW AMERICOLD-CARTHAGE 2100 PORK HAM WATERAD FRZ CTH-12/3 LB
3 Kansas City MO 2200 NW PARIS BROTHERS-MO 2200 PORK HAM WATERAD FRZ CTN-12/3 LB
Kanszs City MO 2200 NW PARIS BROTHERS-MO 2200 PORK HAM WATERAD FRZ CTH-12/3 LB
Kanszs City MO 2200 NW PARIS BROTHERS-MO 2200 PORK HAM WATERAD FRZ CTH-12/3 LB
4 Carthage MO 200 NW AMERICOLD-CARTHAGE 2100 PORK HAM WATERAD FRZ CTH-12/3 LB
Carthage MO palil] WW AMERICOLD-CARTHAGE 2100 PORK HAM WATERAD FRZ CTN-123 LB
Carthage MO 2100 NW AMERICOLD-CARTHAGE 2100 PORK HAM WATERAD FRZ CTH-12/3 LB
5 Kansas City MO 200 W PARIS BROTHERS-MO 2200 PORK HAM WATERAD FRZ CTH-12/3 LB
Kansas City MO 2200 NWPARIS BROTHERS-MO 2200 PORK HAM WATERAD FRZ CTH-12/3 LB
Kansas City MO 2200 NWPARIS BROTHERS-MO 2200 PORK HAM WATERAD FRZ CTH-12/3 LB
{
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e NOTE: to use the customized setting for other Purchase Orders, select the drop-down arrow

and select the name of the customized setting.
Goods Receipt Detail Report

Eartuge w0 e PERK HAM WATERAD FRZ 1.1 21 L8
Catage W ' | PORK HAM WATERAD FRZCTH-12748
Catage W | | PORK HAM WATERAD FRZ CTH-AZ3LE
i | Camage w T KWAMERCOLDCARTHAGE 2100 " PRI HAM WATERAD FRZ CTH-1Z3LE
Cartuge W THN | MWAMERKOLDCARTHAZE 100 ' " PORK HAM WATERAD FRZETHAZI LB
Cerage w0 N0 | W AMERIOLD-CARTHAGE 2100 ' PORK HAM WATERAD FRZ £ 120 L8
3 Hanasn 08y W TN KA PARS BROTHERSMO 2200 ' " PORK HAM WATERAD FRZCTH-ZA LB
Kanags Coy 0 T00 | e PARS BROTHERSMO 230 ' | PAK HAM WATARAD FRZ CTNA23LE
| Hanwes Cy W J | M PARIS BROTHERS-MO T30 ' | PCRK HAM WATERAD FRZCTN-2948
[4 | Carhage 1 30|t AMERCOLDCARTHARE 2100 ' PORK HAM WATERAD FRZ £TH- 12018
Carhage W 70| NMAMERCOLDCARTHAGE 110D ' ! PORK HAM WATERAD FRZ CTH-12L8
Cama W ThM | NWAMERKCLDCARTHAGE 110 ' " FORK HAM WATERAD FRZCTH-23LE
5 | Vanaas oy W 0| NWRARS BROTHERS-MO 2200 ' | FORK HeM WETERAD FRZ CTH12LE
| Hanses Gty W W0 N PARIS BROTHERSMD 2200 ' | PORK HAM WATERAD FRZETH-1ZLE
s Cey W Z00 | NWRARS BIOTHERS 4O 200 f PORK MM PATERAD PRZCTN 20 8
| T

To open or save as an Excel Spreadsheet: click “Export” and select “Export to Microsoft Excel”

| Supplier Self Service}

Goods Receipt Detail Report @

Portal Favorites
e B Expaort to bk

400001157 |4 103412010
2 0000 0000 10152010 101452010 4900072
3 0000 0000 11202010 11302010 4900189
4 130189 0.000 0.000 111152010 111572010 4900095
5 ' | 0000 0000 10312010 0312010 ' 4900094
8 0000) 0000 10452010 10152010 490014

A message will appear asking if you want to open or save the file—Click “Open” to open the file in Excel
or click “Save” to save it to a folder.

Do you want to apen or save export_20160418074336.xk from wbscmint.wbscm.usdagov? Cancel | x
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When opening the file, the following message will appear. Select “Yes”

/_ﬁ. The file format and extension of 'export_20160418074336.x15" don't match, The file could be corrupted or unsafe, Unless you trust its source, don't open it. Do you want to open it anyway?

[ ==
I No ‘ Help ‘

Was this information helpful?

The file will open and all the information will be displayed. Save the Excel file.

EHOS ¢ 0By:- export 21BMIBITI [Bead Only] - Exce 7ldl- s
AIF HOMF | INSERT  PAGELAYOUT  FORMULAS DATA  REVIFW  VIFW  ACROBAT Calhoon, Heather - AMS = r
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oLopy z - . L]
e s atEE= s oG . Condilional Formal Explanotory... Folowed Hyp . Hypedink | Insert Delete Formel Sorl B Fnd &

Clipboard i Foml i Alignmenl ] Number i Stybes Cells [Ediling
") v i X fe | oo
i A il (" n E F 6 H | J K L ] 1 0 P [\
1 [Purchase Order #|P0 Line hom|Ship To Cay |Ship To State [Pt [Plank Desc. Material Matesial Desc. ]nepmdmﬂsss&uﬂsoum!Wmm.m@mmmmﬁmm]’mt]vmm
2 (4100000389 i Carlhage [ 100 M AMERICOLD-CARTHAGE 2100 100162 PORK. HAM WATERAD FRZ CTN-12/3 LB 36.000.000 43012011 1340 B/S/2011 1000577 FARMLAND FOOD!
3 [o0wsEy 1 Carthage [ 100 W AMERICULD-CARGE 2144 1000 (A HAL i 111 15 L Y0201 1000000310 WSZ0T1 100051 FARMLAND FOOO!
4 1400000309 1 Carthage [ 2100 N ANCR) \( | QLA RAD BRBCTIA D @ 99012011"2000000340 WS/20111000577 FARMLAND FOOD!
5 00000388 72 Carthage Mo 100 KWW AMER) WA g 1K} NG 9302011 000000340 #5201 1000577 FARMLAND FOODH
6 [Ho000oes 2 Carthage Mo 2100 NW AMERICOLD-CARTHAGE 2100 "100182 PORK HAM WATERAD FRZ CTN-12/3 L8 36.000.000 3020120000004 WE/20113000577 FARMLAND FOOD!
7 lioocses % Canhage [ 2100 NW AMERICOH D-CARTHAGF 2100 "100182 PORK HAM WATERAD FR7 CTN-1203 LB 16,000 000 4302011000000340 8570111000577 FARMLAND FOOD!
8 [Ho0003s 3 Kansas Cy Mo 9200 NW PARIS BROTHERS MO 2200 "100182 PORK HAM WATERAD FRZ CTH 1273 LB 36,000.000 930/2011"2000000340 WE/20111000577 FARMLAND FOOD!
9 fto000038 3 Kansas Cly o 2200 1 PARIS BROTHERSMO 2200 00182 PORK HAM WATERAD FRZ CTN-123 LB 36,000,000 3002011 2000000340 8/5/2011"1000577 FARMLAND FOODI
wloes 9 Kangas Cty [ 7200 NW PAKIS BROTHERS-MO Z200 100182 PORK HAM WATERAD FRZ CIN-123 LB 35,0000 Y0201 1000000310 WSZ0T1 100051 FARMLAND FOOO!
14100000309 % Carthage [ 2100 NW AMCRICOLD-CARTHAGL 2100 "100102 PORK 1AM WATCRAD FRZ CTN-1213 LD 36.000.000 V152011 2000000340 WS/20111000577 FARMLAND FOOD!
120000039 Cathage Mo 7100 NW AMERICOLD-CARTHAGE 2100 100182 PORK HAM WATERAD FRZ CTN-12/3 LB 3,000.000 W15/2011 2000000340 B5/20111000577 FARMLAND FOOD!
130400000389 % Carthage Mo 2100 NW AMERICOLD-CARTHAGE 2100 "100182 PORK HAM WATERAD FRZ CTN-1273 L8 36,000,000 V152011 2000000340 WE/20113000577 FARMLAND FOOD!
AT Kansas City [ 7200 NW PARIS BROTHERSMO 2200 "100187 PORK HAM WATERAD FR7 CTN-1203 LB 16,000 000 103172011 7000000340 8570111000577 FARMLAND FOOD!
000003 % Kansas Cty Mo 2200 NW PARIS BROTHERS MO 2200 "100182 PORK HAM WATERAD FRZ CTH 1273 LB 3,000.000 073112011 2000000340 WE/20111000577 FARMLAND FOOD!

Navigate to the location you would like to save the file and name the file and click ‘Save’.
e Note: Don’t forget to change the ‘Save as type’ to Excel.

Organize = Mew folder == = (2]
Microsaft Excel Mame Size Item type Date mod’iﬁed
|
i Fawvorites |
Bl Desktop . Web-BID File folder 4,/14/2016 7:21 AM
—# HCalhoon$ (ams| i MNetwork
.. Random 8 Computer
& GR A Calhoon, Heather - ...
. Vendor Informati wwl Libraries
L. Training-NTRM @
l. MNITC Roles
1. WBSCM
1. F¥16

File name:

Save as type: | Excel Workbook

e .—.wAMS Tags: Add atag Title: Add a title

Save Thumbnail

Taals = Save I [ Cancel ]

‘= Hide Folders




