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* The following instructions outlines the Federal Grain Inspection Service (FGIS) online designation
application process, designation criteria and requirements for applicants seeking to apply for designation in
a new geographic area or previous applicants seeking to apply to their current designated geographic area.

* Theseinstructions also cover how to update and view a currently approved designation application and
how to edit or delete an in-process application.

* Any person, State, or local government may apply for designation as an official agency to perform official
inspection and/or weighing services.

 Section 79(f)(1)(A) of the USGSA lists the conditions and criteria for designation, and Section 79(f)(1)(B) says
that an applicant must be better able to provide service than any other applicant for designation.
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i U.S. DEPARTMENT OF AGRICULTURE Verified Account

All new users to the reisentine /MyFGis system must have a Login.gov
account.

1.To gain a Login.gov, navigate to:
https://fgisonline.ams.usda.gov/default home FGIS.aspx

2.Click Login in the upper right corner

3.Select the appropriate User Type: Other Federal Employee/Contractor OR
Customer

4.Select the Login.gov option
5.Toggle the Login.gov option to Create an Account and follow the prompts

If you are unable to successfully complete the online identity verification process, you
must create a helpdesk ticket at

https://www.eauth.usda.gov/eauth/b/usda/helpdesk/requesthelp.

You may also reference Login.gov Frequently Asked Questions (FAQs):
https://www.eauth.usda.gov/eauth/b/usda/fag



https://fgisonline.ams.usda.gov/default_home_FGIS.aspx
https://www.eauth.usda.gov/eauth/b/usda/helpdesk/requesthelp
https://www.eauth.usda.gov/eauth/b/usda/faq

USDA nerncutual Merietngsenvice. . Create a MyFGIS Account

* As anew entity applying for designation, the next thing
you will need to do is create a MyFGIS account and
register with FGIS using our FGISonline internet-based
system.

* GO to https://fgisonline.ams.usda.gov/default home FGIS.aspx and
click on View Customer Guide. The Customer Guide instructs
you how to log into MyFGIS and how to request a new
MyFGIS# for your organization. Your MyFGIS# will be
linked to all of your organizational activities conducted
through FGISonline.

* Once your organization is set up and your MyFGIS#is
assigned, you will be able to request access to the
Delegations, Designations, and Export Registrations
system where our online designation application process
is administered.

USDA Federal Grain Inspection Service
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Home = AboutFGIS | Help | ContactUs | Login

Agricultural Product Standards (APS) Certificates (CRT)
Delegations/Designations and Export Registrations Equipment Capability Testing (ECT)
(DDR)
FGIS Official Service Provider Licensing
Inspection Data WareHouse (IDW) (FOL)
Validate a USDA FGIS Certificate Inspection, Testing, and Weighing (ITW)
Official Service Providers Quality Assurance and Control (QAC)
MyFGIS

View Customer Guide
AMS | USDA.gov

! FOIA | Accessibility Statement | Privacy Palicy | Non-Discrimination Statement | Information Quality | USA.gov | White Houss



https://fgisonline.ams.usda.gov/default_home_FGIS.aspx
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* Next you will need to request access to the DDR system through FGISonline.

* The DDR system can be accessed at the following link: https://fgisonline.ams.usda.gov/. Click
on Delegations/Designations and Export Registrations (DDR).

* Upon initial request, you will be prompted to complete and submit an online form to request
access to the FGISonline resource. It may take up to 24 hours for your access request to be
reviewed and granted.

* Once access is granted, you will have the ability to complete an online application for
designation, but only when an Opportunity for Designation notice has been published in the
Federal Register for the area you would like to apply and when FGIS has opened the area for
application within the online system.



https://fgisonline.ams.usda.gov/

== fonviiieeve  Federal Register Notices

 All Opportunities for Designation are published in the Federal Register and viewable by the public,
whenever a geographic area is open for applications.

* In many cases, the application acceptance period will open the same day the opportunity is published
and will close following the date specified in the notice (usually 30 days). Some application periods will
open on a later date specified in the notice, usually when multiple opportunities under different
designation periods are consolidated into one single publication.

* The Federal Register may be accessed at the following link: https://www.federalregister.gov/

* To be notified when an opportunity is published, sign up for a subscription at the link above using your
e-mail account and entering the keyword ‘FGIS’ in your subscription preferences.


https://www.federalregister.gov/
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A

* Once the Opportunity for Designation USDA Federal Grain Inspection Service

you have been Waitlng for has published, G S DEPARTMENT OF AGRICULTURE TRAINING
and the announced application Igeriod e x : - S—
has started, you must log into DDR at oo “ﬂ *;Eﬂmg“
htt%s:{ngisonline.angs.usda.gov/. Click e
on De eﬁatl.onsll).eggnatlons and | T
Export Registrations (DDR). Search Y My FGIS Information
Customer:| OSP Training - 766 ¥ Want To..

Submit a new application for:

* On the DDR home page, click on My e o + Gt
Information, then select | want to gl s e S——
submit a new application for e N e e ——

Desi g nation. : G‘:gmph_lc - Designation ~ |10/1/2010 Acive | Update/View | —
;:‘:&emmplm Plealz_:e use H_wts.n_ Upd:tf\:fviet I:nflélun to makel_upldj:tes ;fu your ap?rt?]vedh ) ._- .
= e e s ST ot dstoten

* Alternatively, if you have the e B
Organization Manager Role, you may For st st
click on Designations in MyFGIS. Thiswill .. s

ta ke yo u t.o t e D D R h O m e p a ge W h e re h FOIA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Information Quality | FirstGov | White House
you can click on My Information.


https://fgisonline.ams.usda.gov/
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Each of the pages within the DDR application is numbered. When %ou start or resume an application, a progress bar will

afgpear at the top of each page. To navigate to different pages within the form, click the appropriate circled number, or
click Finish to review all information. The circles also indicate the status of the information you are entering:

= Grey circlesindicate a page where you have not entered any data. @©.@. @©.@®. ®.7.
= Grey with black border indicates the current page.

= Green circles indicate a page where you have entered data that was saved into the form.

= Red circles indicate partially completed pages or invalid data. You may only submit an
application if you provide the minimum required data.
= For additional navigation within the form, use the buttons at the bottom of the page:

= Cancel, to stop the application process and return to the My Information page without saving your data.
This option is only available on the first page of the form. Previous, to navigate back to a previously
viewed page of the form.

= Save and Exit, to save a partially completed application and return to finish it at another time. You will
return to the My Information page, where your new application will be listed under Saved Applications.

= Save and Continue, to save the current page’s data and continue to the next page.

= Do not use the back button on your browser to navigate through the form. Use the circled numbers, the
control buttons, or the left-hand Browse by Subject menu panel.

| Cancel | | Save and Exit | | Save and Continue == |
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o Step 1. Your MyFGIS account name will show on the
screen. Select your Agency Type. Include your web site
address, if any. Click Save and Continue.

o Step 2. Use the drop list to select the designation for
which you are applying. You can only select a designation
which is currently unassigned and accepting applications.
Once you select a designation, the following information
will appear on the screen:

* Geographic Area. The FGIS definition of the
geographic area in read-only format.

* Amended Geographic Area. You can choose to apply
for the designation as currently defined, or you can
request that the designation be amended to include
or exclude counties, areas, service points or other
facilities, or services (such as inspections or
weighings). If you are NOT changing the geographic
area of the designation, do NOT enter any changes
to the text. Simply select your designation from the
drop list and then save and continue (or save and

exit).

Online Using DDR

‘Application for Designation
To Perform Official Functions Under the U.S. Grain Standards Act, as Amended

O(20.30Ca0 (5080 (708095, 10) < Finish >

Name of the Applicant {individual or firmm):

OSP Training

Agency Type:

Web Site:

Cancel | | Save and Exit | | Save and Continue >>

Application for Designatio
To Perform Official Functions Under th u.s. G rain St ndards Act, as Amended

@.O. . (OO (.30 Finish >

Select Designation:
Service Area: | Geo Area Test 123 + |

Full Geographic Area G=o Area 1, Geo Area 2, Geo Area 3
Description:
If you wish to amend the geographic area associated with this designation,
please edit the description below.

Amended (geo Area 1, Geo Area 2, Geo Area 3
Geographic Area:

<< Pravious | | Save and Exit | | Save and Continue >>

Step 1

Step 2
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o Step 3. Indicate your scope of services by [ ——
clicking the checkboxes for inspection, e T
weighing, or both. e Step 3
o Step 4. The business address from your - —
MyFGIS aCCOu nt Will be displayed. If To Perform Official Funl::l:ionspLTnIdero:he U.S!:Ié-;-:aaiﬂnstandards Act, as Amended
changes need to be made do NOT hit the @ DD OO IO (B8O A0 Finish >
Enter key. Use the tab key or mouse to _ @ Business address:
. Address 1: | 123 Any St |
advance to a new field. Address 2: | | Step 4
Zip Code: |541 53 | P
City: |Kansas City |
. . E | State:
o Step 5. Enter the business title, name,
phone number’ and email address Of the | == Prewvious | | Sawve and Exit | | Save and Continue == |
person who can be contacted regarding _ ~ Rppiication for Designation
. . To Perform Official Functions Under the U.S. Grain Standards Act, as Amended
your application. @. @ @®. @6 (7>.(8)(9.10)_ Finish >
Person to contact regarding this application:
Title: | | First: | |middle:| | Last:| | Step 5
Phone Humher:| | Email:l |
| <= Previous | | Save and Exit | | Save and Continue >=
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o Step 6. Select your organization type from the drop list. DDR will require different information for different organizations.

Application for Designation
To Perform Official Functions Under the U.5. Grain Standards Act, as Amended

@.@.90.0.0.0.0.8.®.10,Finish >
a. ldentify the type of organization: | Select One w

Select One
| << Previous | | Save and Exit | State Organization |

Corporation

Partnership
Sole Proprietorship
Other

= State Organization (next slide): Enter the names and titles of all agency officials (i.e., Commissioner, Director, Bureau
Chief, Official Agency Manager), and provide a chart of your organizational structure. For this page you can manually
enter the records, upload a file, or email the information.

= Corporation (next slide): Use the Add New button to manually enter the names of all stockholders, officers, and
directors. Also indicate each stockholder’s percent of ownership.

= Partnership (next slide): Use the Add New button to manually enter each partner’s name and percent of ownership.
= Sole Proprietorship (next slide): type in the owner’s name.
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* Onscreens 6,7,8,and 9, you can manually add information by clicking the Add New button. Once the information is added, you can
edit by clicking the Edit button and delete by clicking the Delete button.

* You can also upload one or more files in Microsoft Word, Adobe PDF, or Microsoft Excel file containing the required information. To
upload afile, click Browse, select the correct file(s) from your computer hard drive or local network, and click Upload File. To view a
previously uploaded file, you may click View next to the file and to delete the file, click Delete.

NOTE: Do not edit an existing officer, stockholder, trustee, etc. if a previous individual has left and you are adding a new individual.
Delete the previous individual and add a new individual.

* Forexample, if you need to add a new trustee or stockholder, click Add New. Add the trustee’s information, then click Add. If a trustee
or officer has left, click Delete next to the trustee’s name. If you need to edit the name of a trustee or officer, click Edit next to the name.

‘Application for Designation
To Perform Official Functions Under the U.S. Grain Standards Act, as Amended o harta At Mﬁ:ﬂiﬂlgﬂ ﬂe!lgnﬂhn e
= Ferfarm el Funchons Under the US, Gran darde s A ded
@.9.®.®.®.O.7.(8.(9. A0 Finish >
o ey
List names and fitles of all officials (i.e., Commissioner, Director, Division or Bureau Add New WIHEKEJ’U}ﬁ!MJ
Chief, Cfficial Agency Manager) for OSP Training. An organizational chart of the List namas of shackmsidars and parcant of ownarship of gach Lis] menes of officars
state bureau or depariment conducting inspectionfweighing program should also be BNG FACIoRE te Emed Giraan InEEection Company. Ine I you naad 10 Add B new Bdd M
submitted. person, cick “Add™ H you need o deleie somecne, chci “delate”™ H you need o edit
the imformation for someone you akeady added. click “ed® 4
[Action [ritle [Name Action Name o Dwvwnership
Edit Plgrtation Grging [nc, =i}
Mo Officials records found. _.._._j
Dieleta
You may upload files to submit this information
{Microsoft Word, Microsoft Excel, or Adobe PDF formats only, up to 4 MB per file.) Add ! First: |' |
Cancel
File:| Choose Files | No file chosen Upload File ——J lt:
st Mo on |'
Coanmpuny Maine:
i Frenpus I Swes ared Exnl | Swew pnd Continug > ]
| << Previous | | Save and Exit | | Continue >>

State Organization Corporation



= fonsineee  Apply Online Using DDR

Application for Designation —
T Parfurm Offical Functions Under the U.S. Grain Standards Act ss Amended Applicaten for Designation

To Perform Official Functions Under the U.5, Grain Standards Adt, as Amended

000 OODOO@-EED 0.0.0.0.0.0.0,0,0,10, s>

Lt naemiss OF pamnen 5 1“:‘”'.'0 1 ol e of sach parmar Tor Ersd Greaem

5::‘;“;““1:;“&% ok u:ln‘l?:'wl‘l:'lilllunal‘:;:alwlm‘l.:.iml:nrhml;: Mn; :.I-«:lm“‘::“‘::n‘-’:ﬂI\l '.'dﬂ N"
g nch i v e~ _Addtiew |
List Name of Owner;
Action Name Sp Dwmership
o partnarship records fownd Firet: | Middle: [ | Last
Cancel | SwmandExt | Siave and Cortinus >>
<< Previgus | | Save and Exit | | Save and Continue >
Partnership

Sole Proprietorship

oOther: Enter a text description of the organization (such as Cooperative). On the next page, manually enter the
full name of all ownerships and trustees.

Application for Deslgnatien
Ta Perform Officiel Functions Under the US. Gran Stenderds Act ss Amended

Application for Deslgnation “-.-“-@-@J-@)-@-C_}-C_ﬁnnw

Te Ferform Officsl Funcions Under the U.S. Grasn Pandards Act a5 Amended

I SIS e o Eonan, o A I you Newdts eiels sETizont chck gt Adlel New
@D @~@~E~D= 7 ~ 8 =8 =10 Finish
Action Ownership Trustes Name
. Iientilly ha type of o ganizaticss | Other -1 e |
b What b5 Bive Type of o gasszation? | [
Last:
<< Previous Swm and Ext I Save and Conlire >> I
<<Provious | SwwandExt |  Swesnd Continve>> |
Other

Other
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o Step 7. Provide the names and addresses of the facilities requesting service for your organization. This information is not required since as a
new applicant, you may not have facilities requesting service yet.

licatien for Designation Application fer Designation
"' To Perform Offcial !’h.mh:-rl- Under tha Ll.;:':;gﬁlih Standards fck a3 Amended

Te Perform Officisl Functons Under the US. Gren Sandsrds Adt &5 Amended
@@ @@ @@ Dt ~ 9=~ Finish> @@~~~ -~~~ 9 =10=_Finish >

& 1P w0U & A e BREHCENT &F ettt ARONCEM BEDiIng IGd A frw
geographic area, AMach balow your Buiihais plan and any asdsdated

Fusnian o it al names and maling scdretses (nchadng oo codes) of il s Ldd New I Safumantd reguired as Pt f e Buliness plan
& 1P yhii @G A N AREIGENTE &F & pravidus SDPICRNT FNECH Dadw & COMplatad
resuesling sarvice for Test Compary AD- 1040 “Cartificaban R aghiderg Diug-Froe Wonglace' larm
Action Hame Kdeans
; i Fou may upload Ples to ssbmit ke nfommatson
Wicrosolt Word, Microsofi Excol, or Adobie FOF formats only, up to 4 MB per file.)
Mo Facilites records fownd, ] Filo | Date and Teme |
Step 7 Dalotn | | Voo | (Sb-104% Sartihie Lot Bagarding GrugrFr.,pdl |wmiznaa 1388131 o St 8
You may upload files 1o submit this information | 1 — e e
(Microsclt Word, Microsolt Excel, of Adobs POF formats only, ap o 4 ME par e} jea el : :m g ,M e ::: U, :1 ’: :::: { P
[ [ 'h | h” “ D lete ! o
Delate W OA_Costs mar_Latalin SSHL DN 12: 5202 B Fite: | Chooasa Filas | Me fils chason Uplaad Fila
Fila: | Chacss Filas | No fle cheten Upload Fils =< Pravicus | | Save and Exit | | Save and Condinue >>

< Frasicus I Siwm e Exdl I Sovw and Conlrm > I

o StepS8.
o Attachyour business plan and any associated documents required as part of the business plan. See more information on business plan
requirements in preceding slides.
o Attach asigned AD-1049 Certification Regarding Drug-Free Workplace Requirements (Grants) Alternative | - For Grantees Other Than
Individuals (usda.gov). See more information on promoting a drug-free workplace in preceding slides.



https://www.usda.gov/sites/default/files/documents/ad-1049.pdf
https://www.usda.gov/sites/default/files/documents/ad-1049.pdf
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Apply Online Using DDR

o Step 9.

o Provide the name and business title of all non-licensed
personnel who work for your organization. This includes the
individuals you listed in step 6 such as officers, stockholders,
partners, owners, trustees, board of directors. Also include
non-licensed managers, administrative staff, other employees,
etc.

o Attach a completed Conflict-of-Interest Questionnaire (Form
FGIS-100) for each non-licensed person listed on this page.
See more information on conflict of interest in preceding
slides.

o Attach a signed AD-1049 Certification Regarding Drug-Free
Workplace Requirements (Grants) Alternative | - For Grantees
Other Than Individuals (usda.gov). See more information on
promoting a drug-free workplace in preceding slides.

o Step 10. Enter the name and title of the manager of your
organization’s grain program. Indicate if this personis also
the official who oversees your grain program; if not, enter
the responsible official’s name on the next screen.

Applcatian lo1 el guatien
Tg Ferterm ool Funchong Urder the UGS Gren Pasderds ot e &manded

-ii_‘.-a;"Fm' ish

Fumsn & 15 of 38 =gn-aoeecad parmonmal ing —F:‘l"l:l"iél"'é'}!h parsan it En Bl M
Orar Fapsdion Company. e A obmplebed Corfick-ol-Inler et OuesSonnare -

Foom FGES-100) murst B pummlh -ac for aach
10 900 & e s chok C A

f= ) dp-nr:v'l‘q:ll:\-u'\-l-lr‘
s P e bl sormenoerel. Sk “Salrle” oy

st B SO T IS Tor 0 Teinl iu By el iy Tl

Alian
Eda
Eda
Edil

[
[T
Dol

Caiata Ccar e Smah
Degferia Admnptaten Irplores ———

Dwlala

Wy Y upssn Bl |0 Sulemi el nAsmatsa

Mlcroaolt Word, Ecrosofl Excel, or Adoba POF formats onby, up So £ MB por file )

File Diate and Time

'ﬁ?rr e =t 30 eE Al PN
View FEIS 0 Jeade sl I3 120 al PRl
Entaylceme paf 510/ 2034 0I5 o8l PN

| Wiew FOLS LD

Fibi: | Chooda Files | ko Sle chosen Upload Fila

<< Pagwious Save el Exit S and Continme >>

figplecatien for Daslgnasion
Ta Pertorm officel Functans Wnder B ULE, Gren Standerds st as Amended

Mt vl 10ke of s of Tie of Al @ M
l'lh:i Durscior Fust: |-_|3'“55 mr List: F;"GB

Phons Bumbes: [S06/1 234567 Eana [Jame s esicompeny ceer

5 this persom alse e responsible offickai? " Yes & He

<< Prowous | SwwwedEnt | Saw e Conbinue >

Step 9

Step 10


https://www.ams.usda.gov/sites/default/files/media/FGIS100.pdf
https://www.ams.usda.gov/sites/default/files/media/FGIS100.pdf
https://www.usda.gov/sites/default/files/documents/ad-1049.pdf
https://www.usda.gov/sites/default/files/documents/ad-1049.pdf
https://www.usda.gov/sites/default/files/documents/ad-1049.pdf
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* Please include the following in your business plan:
o State where you will set up office and inspection laboratories and your arrangements for obtaining such spaces.
o State how you will obtain the necessary grain inspection equipment to perform official services.
o State how you will obtain the required computer hardware, software, and internet access.
O

Explain your plans to get the persons licensed to perform inspection functions, as necessary, to provide service to the customer
base.

o Describe your proposed management and supervision structure. Include how you plan to conduct supervision of employee
official duties.

o Submit a copy of your organizations Articles of Incorporation and any by-laws.
o Submit proof of financial solvency and necessary capital required to effectively conduct business as an official service provider.

o Submit a list of official services you intend to provide and a proposed fee structure for those official services in accordance with
FGIS Directive 9100.7 Fees for Official Service Provider Services. DIRECTIVE 9100.7 (usda.gov)

o If considered a ‘conflict’ organization, or owned by an unofficial inspection organization, describe how you plan maintain
separation from the ‘conflict’ or ‘unofficial’ organization. Identify any persons serving as Trustees or Board of Directors members
between the ‘conflict’ or ‘unofficial’ organization and the proposed ‘official’ entity. See next slide for more information.

o Provide any additional details or information to assist FGIS in determining your organizations fitness for designation.


https://www.ams.usda.gov/sites/default/files/media/FGIS9100_7.pdf
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* Conflict of Interest Agencies

o Conflict a%encies are owned by the trade and are required to have a board of directors or trustees that act as a buffer between the owners and the
agency. The owners of a conflict agency have a financial interest in the grain and the final outcome of inspections.

o Owners of conflict agencies cannot Farticipate in the management decisions and provide only&aublic relation type support (information on grain
grading awareness, etc.) They should be careful as to not give the perception of being involved with the inspection/weighing of the grain.

o The trustees over see management of the business and are paid for their work and reimbursed for expenses. They approve major expenses; assist
with certain management decisions; decide on office additions/deletions, etc.

« Official Agencies owned by an Unofficial Agency

o The main difference between a conflict-of-interest agency and an unofficially owned agency is that the unofficial agency does not own the grain or
have any interest in the final outcome of the inspection as does the owner of a conflict agency. Unofficially owned agencies are also required to
have a buffer (Directors or Trustees) between the agency and owners.

* Inboth cases above, a separate entity owned by the conflict or unofficial organization that applies for designation under the USGSA, must have its own
management, employees, facilities, and equipment.

* Ifsuchentityis desiﬁnated under the USGSA, the entity cannot represent itself to customers and the general public as being part of the conflict or
unofficial agency. This includes, but is not limited to, items such as job announcements, advertisements, apparel, websites, billing invoices, and any
other correspondence or dealings with customers and the general public.

» The unofficial agency may only promote use of the “official system” and may not advertise or promote use of the unofficial agencg..lt also may offer its
assistance with certain human resource, procurement, and administrative functions that will not jeopardize the integrity of or public confidence in the

designation.
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 Section § 87. of 7 USC Ch. 3: GRAIN STANDARDS (house.gov) of the USGSA prohibits:

o Any person licensed or authorized by the Secretary to perform official functions from being financially
interested (directly or otherwise) in any business entity owning or operating any grain elevator or
warehouse or engaged in the merchandising of grain, or be in the employment of, or accept gratuities
from, any such entity, or be engaged in any other kind of activity specified by regulation of the Secretary
as involving a conflict of interest.

o An official agency or State agency from engaging in any activity specified within this section or by
regulation.

* FGIS implemented the USGSA conflict of interest statutory requirements in regulations at eCFR :: 7 CFR
800.187 -- Conflicts of interest and in Directive 9070.3.

* All licensed, nonlicensed and authorized personnel are responsible for reporting and eliminating conflict-of-
interest situations or the appearance thereof.
* All licensed personnel must submit a conflict-of-interest questionnaire (FGIS-944) and declaration through

the FGIS Official Service Provider Licensing (FOL) program when initially applying for a license, during a
license renewal, and anytime there is a new change in conflict of interest or circumstances status.



http://uscode.house.gov/view.xhtml?path=/prelim@title7/chapter3&edition=prelim
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-VIII/subchapter-A/part-800/subject-group-ECFR38f688eb5de1a74/section-800.187
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-VIII/subchapter-A/part-800/subject-group-ECFR38f688eb5de1a74/section-800.187
https://www.ams.usda.gov/sites/default/files/media/FGIS9070_3.pdf
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Drug Free Workplace

* Official personnel and warehouse
samplers must maintain high
standards of honesty, integrity, and
impartiality to assure proper
performance of their duties and
responsibilities and to maintain
public confidence in the services
provided by them.

* FGIS requires all applicants for _
designation to complete and submit a
new or updated form AD-1049 with
every new application.

Certification Regarding Drug-Free
Workplace Requirements (Grants)
Alternative | - For Grantees Other Than
Individuals (usda.gov)

This form is available electronically. OMB Control No. 0505-0027

Expiration Date: 04/30/2022

LJ_S DA Certification Regarding Drug-Free Workplace Requirements (Grants) AD-1049

Alternative I - For Grantees Other Than Individuals

The follawing statement is made in accordance with the Privacy Act of 1974 (5 U.S.C. § 552a, as amended). This certification is required by the
regulsfions implementing §§ 5151-5160 of the Drug-Free Workplace Act of 1998 (Pub_ L 100-690, Tile V., Subtiie D- 41 U.S.C. § BIDT et seq.), and
2CFR Parts 182 and 421. The regulations were amended and published on June 15, 2009, in 74 Fed. Reg. 28150-28154 and on December 8, 2011, in
76 Fed. Reg. T6610-76611. Copies of the regulations may be oblained by contacting the Department of Agriculture agency offering the grant.

According to the Paperwark Reduction Act of 1995 an agency may not conduct or sponsor, and a person is not required to respand fo a colection of
information unless it displays a valid OME control number. The valid OMB control number for this information colection is 0505-0027. The time required to
complete this informatian caflection is estimated to average 15 minutes per respanse, including the fime for reviewing instructions, searching existing data
sources, gathering and maintaining the dafa needed, and completing and reviewing the collection of information. The provisions of appropriste criminal,
civil, fraud, privacy, and other statutes may be applicable to the information provided

(Read instructions on page three before completing certification.)
A. The grantee certifies that it will or will continue to provide a drug-free workplace by:

1. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or
use of a controlled substance is prohibited in the grantee’s workplace and specifying the actions that will be taken
against employees for violation of such prohibition;

2. Establishing an ongoing drug-free awareness program to inform employees about
a. The dangers of drug abuse in the workplace;

b. The grantee's policy of maintaining a drug-free workplace:
c.  Any available drug counseling, rehabilitation, and employee assistance programs: and

d. The penalties that may be imposed upon employees for drug-abuse violations occurring in the workplace.

3. Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of
the statement required by paragraph A.1

4. Notifying the employee in the statement required by paragraph A.1 that, as a condition of employment under the
grant, the employee will

a. Abide by the terms of the statement; and

b. Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring
in the workplace no later than five calendar days after such conviction;

5. Notifying the agency in writing, within ten calendar days after receiving notice under subparagraph A.4.b
from an employee or otherwise receiving actual notice of such conviction. Employers of convicted
employees must provide notice, including position title, to every grant officer on whose grant activity the
convicted employee was working, unless the Federal agency has designated a central point for the receipt of such
notices. Notice shall include the identification number(s) of each affected grant;

6. Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph A.4.b, with
respect to any employee who is so convicted

a. Taking appropriate personnel action against such an employee. up to and including termination,
consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

b. Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program

approved for such purposes by a Federal, State, or, local health, law enforcement, or other appropriate agency:

7. Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs
A1 through A.6.

B. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the
specific grant:

PLACE OF PERFORMANCE (Srreet Address, City, County, State, Zip Code)

Check [ if there arc workplaces on fil that are not identificd here.

ORGANIZATION NAME PRIAWARD NUMBER OR PROJECT NAME

NAME(S) AND TITLE(S) OF AUTHORIZED REPRESENTATIVE(S)

SIGNATURE(S) DATE

I accordance with Federal civilrights law and ULS. Dapertment of Agricullure [UISDA} civi rights reguistions and policies, the USDA, its sgencies, offices, and employees, and
institutions pevticipeling in or sdministering USDA programs are prohibited from discriminating besed on race, color, nationsl arigin, religion, sex, gender idently finciuding gender
expression), sesusl crientstion, disabiity, age, mantsl status, familyperental status, income derived from & pubiic sssistance program, poltical belefs, or repnissl or refalistion for prior
il rights activity, in any program or schity conducted or funded by LUSDA jnof al bases spply to afl programs). Remedies and compiaint filing deadiines wary by program or
incidant.

Persans with disabilties who require sltemstive means of communicalion for program information (e g . Beaile, lege print, sudiotspe, Amercan Sign Langusge, stc ) should contact
the respansibie sgency or USDA's TARGET Center a1 (202) T20-2600 (woice and TTY) or contact USDA thiough the Fedsral Relsy Senvice st (00) 877-8535. Additonall, program
information may be made svaiabls i langusges other han English

To file & program dissriminalion compiaint, complete the LISDA Program Discrimination Compiaint Form, AD-3027. found onfine at How to File 8 Program Discrimination Compiaint
(hitps v aser usda gov/Bi iscririnat L and LISDA office or write: & fetter addvessed bo USDA and provide in the lefter al of the
information requested in the form. T request & copy of the compiaint fonm, cal (B56) 632-9992. SLbMI your compieted form of lefier o USDA By. (1) mad. ULS. Dapertment of
Agriculture, Office of the Assistant Secretery far Givil RIghts, 1400 Independence Avenue, SW, Washinglon, D.C. 20250-9410, (2) fax: (202) 690-7442.



https://www.usda.gov/sites/default/files/documents/ad-1049.pdf
https://www.usda.gov/sites/default/files/documents/ad-1049.pdf
https://www.usda.gov/sites/default/files/documents/ad-1049.pdf
https://www.usda.gov/sites/default/files/documents/ad-1049.pdf

o= fcnnuiicigee  Apply Online Using DDR

o Finish. Review the information you submitted for  |[@mer e ——
each part of the application. If you need to edit i CT— e ——————
any section, click the corresponding page number |5 s o e =
at the top of the form, or use the Previous and e s e
Continue buttons to scroll through the e —
application. S T
S — .

* To submit the application, check the certification
button at the button of the page. Click Submit
Application to submit your electronic application
to FGIS. When you return to the My Information
page, your application will be listed under In
Process.

ors ghwan on thi i
re e and cormact fo the best of mey knowdadge & d boliad ]

<= Prawious | [ Save and Exit




USDA Agricultural Marketing Service  Review, Recommendation, and Awards

’ U.S. DEPARTMENT OF AGRICULTURE

» After your online application and all requested documentation have been submitted and the application period has ended, your
application and any Federal Register public comments will be reviewed by the FGIS Quality Assurance and Compliance Division
(QACD).

» If only one application is received, QACD will review all aspects of the application to determine if the applicant meets the
designation criteria and qualifies for designation as defined in the USGSA.

» If more than one application is received, QACD must review all aspects of all applications and perform a comprehensive
comparison to help determine which applicant is better able than any other applicant to provide official inspection service, for
the geographic area. In scenarios involving new applicants and/or multiple applicants QACD publishes a second Federal Register
notice requesting public comments about the applicants for designation.

* Once AMS has made a final decision, QACD will contact each applicant to notify them of the outcome of the decision. If an
applicant is to be awarded the designation, QACD will notify the applicant to confirm the terms for which the designation will be
awarded and to verify the selected applicant’s agreement to accept the terms.

* When all applicants have been notified of the outcome. QACD will begin the process to publish a final Federal Register notice
announcing the designation award. This announcement may be consolidated with other designation award notices.



USDA Agricultural Marketing Service USGSA Designation Criteria

’ U.S. DEPARTMENT OF AGRICULTURE

* Review the USGSA Designation Criteria in the United States Grain Standards Act (As Amended).
o See § 79(f)(1)(A) for the conditions and criteria for designation

o See § 79(f)(1)(B) that says that an applicant must be better able to provide service than any other
appllcant for designation.

o See §87b. Prohibited acts.

* Review the USGSA Designation Criteria in Part 800 Regulations under the United States Grain
Standards Act.

o See § 800.196 Designations.
o See § 800.185 Duties of official personnel and warehouse samplers.
o See § 800.186 Standards of conduct.



https://uscode.house.gov/view.xhtml?path=/prelim@title7/chapter3&edition=prelim
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-VIII/subchapter-A/part-800#800.196
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-VIII/subchapter-A/part-800#800.185
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-VIII/subchapter-A/part-800#800.186

USDA Agricultural Marketing Service Edlt USDA Approved

i U.S. DEPARTMENT OF AGRICULTURE Application

* After you submit your application, you will see your My O —
: H . gency Type: Private
Information screen includes your submitted In Process T R e —
application as well as your current USDA Approved * engae v o Sl . e o o
a p p licati O n . @ oificial Inspection: ”:Mpt " 5*'w¢:]frh;l.a1 Waeghing: Yes
e e muan
Customer: | OSP Training - 755 -~ | El'ﬁ'}::irs: — - Paint of Contact
. InProcess ______________ g e
Appliessien for DEEi::;:Dn SEUE:. - l Edw I l Delete l o ::;T l::Eiigi;i;{:lpl::;;::nd [Hiwetoin
e Last ‘ ;=lr:t M.I. lrn Owmnorship USDA
A eaiar T 2t Approved
Effective Date z':'-j'j:m... — Facilities Requesting Tnn::l::: — - Application
Designation 101,/ 2010 Active | | : L Ainis} uplosdede ' »
Please use the Updsate/View button to make updates to your approved cﬂ‘m H T NS —
eriicatian Tort: on the THGht Side of this screan. | SUDTE S new T e — :
» To View your USDA Approved application, click Update/View. & w=s
You will see your submitted application. From this screenyou | @
can select Modify Application. L —
 Once changes are made, click the the acknowledge box after =" .=
° go ° Please click the certification check box before submitting the application.
the Certification statement at the bottom of the screen then ot st e s e e s it
S u b m it Ch an ges. ar true and correct to the best of my knowledge and belief.

| Modify Application ‘ | Cancel |




Edit or Delete In Process
i U.S. DEPARTMENT OF AGRICULTURE Application

USDA Agricultural Marketing Service

* To edit your In Process Application, click Edit. Make
the edits, then click on the acknowledge box on the

Finish screen after the Certification statementatthe  c.men oz = <
bottom of the screen, then click on Submit Changes. =

Type

Application for Designaticn Saved

NOTE: If you edit a USDA Approved application and you
submitted a new application listed under In Process, make Type | Effective Date | Status Action
sure you make the same edits in both applications, so your Designation |107/R0 Aave [Updteition

¢ Please use the Update/\View button to make updates to your approved

mOSt recent application iS up to date' : application, it is not for submitting new applications. If you want to submit

a new application, use the links in the 'I want to... Submit a new
application for:’ on the right side of this screen.

* To delete your In Process Application, click Delete.
You will be asked if you are sure you want to delete
this application. Click OK or Cancel.
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