
United States Department of Agriculture
Agricultural Marketing Service
Federal Grain Inspection Service

Administrative Directive   FGIS 4610.2   February 18, 1982

Distribution: FGIS, OSP, Industry                                                       Originating Office: FMD

The U.S. Department of Agriculture (USDA) prohibits discrimination in its programs on the basis of race, color, 
national origin, sex, religion, age, disability, political beliefs, and marital or familial status. (Not all prohibited 
bases apply to all programs.) Persons with disabilities who require alternate means for communication of program 
information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and 
TDD).

To file a complaint, write to the USDA, Office of Civil Rights, Room 326-W, 1400 Independence Avenue, SW, 
Washington, DC 20250-9410, or call (202) 720-5964 (voice and TDD). USDA is an equal employment opportunity 
employer.

Rotation of Personnel

Contents
Rotation of Personnel  ���������������������������������������������������������������������������������������������������������1

1�  PURPOSE ����������������������������������������������������������������������������������������������������������������������������2

2�  POLICY ��������������������������������������������������������������������������������������������������������������������������������2

3�  PROCEDURES AND DOCUMENTATION ���������������������������������������������������������������������������2



FGIS Directive 4610.2 February 18, 1982

Page  2

1.  PURPOSE

This instruction establishes the Federal Grain Inspection Service’s (FGIS) policy for 
rotating personnel assigned to specific locations for specified periods of time.

2.  POLICY

Section 8(f) of the U.S. Grain Standards Act, as amended, states, “The Administrator 
shall provide for the periodic rotation of supervisory personnel and official inspection 
personnel employed by the Service as he deems necessary to preserve the integrity of 
the official inspection and weighing system provided by the Act.”

3.  PROCEDURES AND DOCUMENTATION

FGIS personnel assigned to elevators and/or other locations shall be rotated� Personnel 
assignments to a specific location shall not exceed 6 months. The filed office supervisor 
may extend assignments for selected personnel, provided the approval for the extension 
is documented in writing and placed in the files.

Rotation schedules should be prepared so that approximately one-third of the personnel 
at each location are rotated each time and so that each position is filled with trained 
and qualified personnel. For example, personnel performing protein functions should be 
rotated only when a trained and qualified replacement is available. Rotating personnel 
in this manner will ensure that the work force is proficient and familar with the operating 
procedures of the facility�

Copies of schedules shall be maintained on file for review at a later date.  
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