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Financial Institution Requirement to Register in the CCR
Notice of Assignment (CCC-251 and CCC-252) and ACH Vendor/Miscellaneous
Payment Enrollment Form (SF-3881)

We have received several telephone calls from financial institutions regarding their
registration in the Central Contractor Registration (CCR) system. This notice provides
additional information to assist your financial institution with their registration.

To reiterate the Notice to the Trade dated October 26, 2006, registration in the CCR by
your financial institution is required by the Federal Acquisition Regulations (FAR) at
FAR 52.232-33(g). The referenced FAR citation can be found at:
http://acquisition.gov/far/current/html/52 232 .html.

In order to facilitate the registration of your financial institution, please refer to
documents produced by the CCR, (1) the CCR Handbook and, and (2) the CCR Screens
Handbook. These handbooks can be found at http://www.ccr.gov/handbook.asp, and
provide detailed instructions your financial institutions may find helpful as they advance
through the registration process.

D-U-N-S +4
The primary concern of financial institutions that have contacted our office has been the
requirement to enter an account number into the CCR. Financial institutions have many

clients, so it is not reasonable to enter just one account number, for one vendor, under one
D-U-N-S.

Therefore, the CCR has a mechanism to register several different client accounts under a
master CCR registration and D-U-N-S number. The CCR uses a four-digit suffix to the
DUNS number, referred to as the “D-U-N-S +4” number. After the original registration
by the financial institution has been completed, the institution can then ‘update’ their
CCR information and include the specific account number for their client, referenced
with a D-U-N-S +4 number. The D-U-N-S +4 number is assigned by the financial
institution during the CCR ‘update’ process. Furthermore, the financial institution may
add as many as 9,999 separate accounts in the CCR for their clients that do business with
the Federal government. There is an explanation of the D-U-N-S +4 number on page 6 of
the CCR Handbook. The CCR Screens Handbook also provides additional information
on the D-U-N-S +4 number on page 23.
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Provided below is an example of a bank registered in the CCR along with their client
registered with a D-U-N-S +4 number. (Note, the D-U-N-S and D-U-N-S +4 are
fictitious.) As you can see, the second registration uses the same D-U-N-S number, but
adds the D-U-N-S +4 to distinguish this account from the other account holders of the
bank.
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Action Still Required

In the past month, certain financial institutions have rejected payments made to them
because the funds were sent to an incorrect bank account. The funds were sent to the
account number established on the original bank registration in the CCR, typically an
administrative account for the bank, which is clearly not the account number of the
vendor. In order to ensure timely payment, we ask that you contact your financial
institution and request they ‘update’ their CCR registration and obtain a D-U-N-S +4
number. After establishing the D-U-N-S +4 number, please contact
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our office immediately with the information so funds are sent to the correct account.

Please be reminded that Notices of Assignment (CCC-251 and CCC-252) sent to our
office will be held until we receive the D-U-N-S number for the financial institution. If
the financial institution has more than one client receiving Federal funds, we highly
recommend they register each client with a D-U-N-S +4 number.

Please provide this Notice to your financial institutions as soon as possible. We
appreciate your cooperation during this critical phase. If you have any questions or
concerns, please contact Ron Ulibarri (202-720-9191, Ronald.Ulibarri@usda.gov) or
Rechell Crumpe (202-720-8910, Rechell. Crumpe@usda.gov).

Sincerely,

David Tuckwiller, Chief
Commodity Procurement Branch
Fruit and Vegetable Programs
(202) 720-4517

David. Tuckwiller@usda.gov




